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REQUEST FOR PROPOSALS 

For Available Office Space at the 

San Carlos Airport 795 Skyway Building 

 

 

County of San Mateo Airports Division 

620 Airport Way, Suite 10 

San Carlos, CA 94070 

 

 

June 17, 2021 

 

REQUEST FOR PROPOSALS (RFP). The County of San Mateo (County) is seeking proposals from 

Aeronautical Service Providers for office space at the San Carlos Airport 795 Skyway Road Building.  

Aeronautical Service Providers must operate in accordance with the County Airports Minimum 

Standards and Regulations, as updated from time to time. 

BACKGROUND. The San Carlos Airport is located approximately 20 miles south of downtown San 

Francisco. San Carlos Airport (Airport) is home to approximately 400 aircraft and 20 aviation-

related businesses. The Airport is an important transportation and business asset for the local 

community by offering aeronautical activities and being a self-funded facility through user and 

business fees. The Airport provides flight training, business flights, charter, and various emergency 

and community services including air-ambulance, law enforcement patrols, military training, and 

public benefit flights. Aviation is the top employer in the County and the Airport provides training 

for pilots, mechanics and other jobs that contribute to the success of the aviation and airline 

industry.  

OFFICE SPACE. The available office space is located at the San Carlos Airport 795 Skyway Building 

and is 1,875 square feet. The newly renovated office space has central heating and air conditioning 

and direct access to vehicle parking and the airfield. The office space has two private restrooms 

and shares one accessible restroom with the other building tenants. The office space does not 

include aircraft parking or hangar space. 
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Request for Proposals (RFP)  

For Office Space at the San Carlos Airport 795 Skyway Building  

 

 

 

 

 

 

Solicitation number DPW-2021795B 

Number of contracts expected to be awarded 1  

RFP released   June 17, 2021 

Video tour available online    https://youtu.be/iCDM8mBuiv0 

Non-mandatory self-guided tour 

By appointment. 

July 1, 2021 

Deadline to request appointment for Self-

guided tour is June 29, 2021 at 5:00 PM via 

email to Airports@smcgov.org. 

E-mail address for questions Airports@smcgov.org  

Deadline for questions July 7, 2021 at 5:00 PM 

Due date and time for proposals  

Electronic submission is required. Hard copy 

proposals will not be accepted. 

  No later than 5:00 PM on July 14,  

  2021 via email to Airports@smcgov.org   

Proposal format Electronic submission is required 

Proposals must be submitted as a single 

PDF document and include all the required 

items listed in this RFP 

Interviews (if conducted) July 19 – 22, 2021 (via Microsoft Teams) 

Anticipated submission to County Board  September 2021 

Anticipated contract award date September 2021 

Proposed Term 1-year + 1-year extension option  

Rent $4,249.00 per month 

Utilities $482.74 per month  

CPI 3% per Annum 
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SECTION I - INSTRUCTIONS FOR PROPOSERS 

1. PRE-SUBMITTAL ACTIVITIES 

A. Questions  

o Submit questions and/or notifications of apparent errors no later than 5:00 

PM on July 7, 2021 to: 

Email:   Airports@smcgov.org  

Subject: 795 Skyway Suite B 

o Questions and comments received after the deadline may not be 

acknowledged. 

B. Non-Mandatory Self-Guided Tour 

o Those planning to submit a proposal may request an appointment to view 

the space on July 1, 2021.  

o Deadline to request appointment for self-guided tour of 795 

Skyway Suite B is 5:00 PM on June 29, 2021 via email to 

Airports@smcgov.org. 

o Additional tours or viewing of the office space will not be provided. 

C. Request for changes 

o If requesting changes to a part of this solicitation, identify the specific words 

or phrases and the sections and paragraphs in which they occur. State the 

reason for each request and provide alternative suggested language.  

o Failure to submit requests by the deadline is a waiver of any exception. The 

County’s consideration of a suggestion does not imply acceptance.  

o If enough proposals are received with no requested changes, the County 

may reject those requesting changes. 

D. Revisions to the Solicitation 

o The County may cancel, revise, or reissue this solicitation, in whole 

or in part, for any reason.  

o Revisions will be posted as addendums on the Airport website.  If 

any addendums are issued, it will be the sole responsibility of the 

individual or party to retrieve them. 

E. Contact with County Employees 

Violation of the following prohibitions may result in a proposer being found 

non-responsible, barred from participating in this or future procurements, and 

becoming subject to other legal penalties: 

o As of the issuance date of this RFP and continuing until it is canceled, or 

award is made, no proposer or person acting on behalf of a proposer may 

discuss the RFP with any employee of the County, other than as outlined 

in the evaluation process. 
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o Proposers may not pay any consideration to any company or person to 

influence the award of a contract by the County, nor engage in behavior 

that may be reasonably construed by the public as having the effect or 

intent of influencing the award of a contract.   

2. PROPOSAL CONTENT REQUIREMENTS 

A. Proposal Format  

o Cover letter – No longer than one page. 

o Authorized contacts – Identify the name and title, email, and phone for the 

contact person(s) authorized to represent the proposer’s organization. 

o Table of Contents  

o Statement of Qualifications and Experience – Summarize qualifications 

and experience with emphasis on operating a similar size/type 

aeronautical business.  

▪ Describe administrative, financial, and physical capacity to operate 

the proposed business.  

▪ Include abbreviated resumes of key individuals that will provide the 

services required to operate the proposed business.  

o Financial Capacity – Proposer should consider including financial 

statements, annual financial reports, credit scores and other 

reports/documents to demonstrate multi-year financial capacity.   

▪ Proposer must indicate in writing if they have filed for protection 

under bankruptcy, insolvency, or other debt relief law within the 

past seven (7) years.    

o Business/Marketing Plan – Business and marketing plan must consider 

the local and pilot communities.  

B. Proposal Details 

o Proposals shall contain no more than ten (10) single sided pages.  

▪ The Transmittal Letter, Resumes, and any attached Financial 

Statements or Reports will not be counted as part of the ten (10) 

pages.  

o The Successful Proposer shall include the following, at a minimum: 

▪ Aeronautical services to be provided 

▪ Planned use(s) for the available office space  

▪ Marketing plan including both the airport and local communities 

▪ Organizational chart including bios for experienced staff in 

compliance with Airport Minimum Standards 

▪ Hours of operation in compliance with Airport Minimum 

Standards 
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C. Required Compliances 

o Operating in compliance with County Airports Minimum Standards, as 

amended from time to time, is required. 

o Operating in compliance with County Airports Regulations, as amended 

from time to time, is required. 

o Compliance with Local, County, State, and Federal laws. The Successful 

Proposer will be responsible for obtaining all permits, licenses, and other 

requirements to comply with Local, County, State, and Federal laws 

including applicable provisions of the Federal and State Occupational 

Safety and Health Act (OSHA), Americans with Disabilities Act (ADA), and 

applicable environmental requirements.  

o Utilities - The Successful Proposer shall be responsible for their portion of 

utilities and janitorial services for common areas of the Building as 

determined by County.   

o Indemnification - The Successful Proposer agrees to defend and 

indemnify the Airport against all losses, expenses, and damages from 

violation of any of the above laws, regulations, ordinances, codes, and 

rules. 

o Documentation and Reports - Required at lease execution by the 

Successful Proposer, unless directed otherwise by the Airport Manager, 

or designee. Such documentation shall include, but not be limited to: 

▪    A current Certificate of Insurance as required by the Airport Lease. 

▪ A current business license and any other applicable license 

required by the Airport Lease. 

o Site improvements – Modifications to leased premises (if any) must be 

approved in writing by the County and all necessary permits obtained 

from the County.   

▪ Proof of insurance coverage is required prior to the beginning of 

any approved modifications. 

 

3. PROPOSAL SUBMISSION 

A. Proposal Submission Instructions 

o One electronic (Email) RFP submission. Hard copies will not be accepted. 

o Responses to this RFP must be submitted no later than 5:00 PM 

on July 14, 2021 to: 

Airports@smcgov.org 

Subject: 795 Skyway Suite B 

o The Airport will respond via email to acknowledge receipt.  

o In the body of the email submission, please include: 
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▪ Proposer name, the RFP title and number. 

▪ Submit via email to Airports@smcgov.org only. 

▪ The Airport is not responsible for undeliverable email.   

B. Errors in Proposals 

o The County will not be liable for any errors in proposals. Proposals may 

be rejected as unresponsive if they are incomplete, are missing pages or 

information, or cannot be opened for any reason. The County may waive 

minor irregularities, but such waiver will not modify any remaining RFP 

requirements.  

4. PROPOSER CERTIFICATIONS 

By submitting a proposal, each proposer certifies under penalty of perjury that: 

o Its submission is not the result of collusion or any other activity that would 

tend to directly or indirectly influence the selection process; and  

o Proposer is able or will be able to comply with all requirements of this 

solicitation at the time of contract award; and 

o Neither proposer, its employees, nor any affiliated firm providing the 

requested goods and services has prepared plans, specifications, terms, 

or requirements for this solicitation, or has any other actual or potential 

conflict of interest; and 

o Proposer is aware of the provisions of Section 1090 et seq. and Section 

87100 et seq. of the California Government Code relating to conflict of 

interest of public officers and employees and is unaware of any financial 

or economic interest of any County officer or employee relating to this 

solicitation.  

 

5. WITHDRAWAL OF PROPOSALS 

Proposals may be withdrawn, modified, or replaced at any time prior to the Due 

Date and Time. After that time, whether a new solicitation is issued for the same 

subject matter, withdrawal of a proposal may preclude the proposer from 

participating in the procurement as a proposer or subcontractor, except that an 

original equipment manufacturer may participate indirectly through a reseller.    

6. NO COMMITMENT 

Neither submission of a proposal nor the County’s receipt of proposal materials 

confers any right to the proposer nor any obligation on the County. This RFP does 

not commit the County to award a contract, nor will the County defray any costs 

incurred in preparing proposals or participating in any presentations or 

negotiations. 
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7. PROPOSER SELECTION  

A. At any time in the evaluation process, the County may request clarifications from 

proposers. 

B. Determination of Responsiveness - A responsive proposal conforms to the 

instructions set forth in this solicitation and any modifications to it. Non-responsive 

proposals will be rejected. The County, in its sole discretion, may waive non-

consequential deviations if the deviations cannot have provided an advantage over 

other proposers.  

C. Proposal Evaluation  

o The County will evaluate responsive proposals based on the criteria 

specified in the solicitation. The County may then recommend one or 

more top-ranked proposers for final negotiation of contract terms or for 

oral presentations and demonstrations, following which those proposers 

may be allowed to amend their proposals.  

o After evaluating presentations and amended proposals, the County may 

recommend one or more top-ranked proposers for final negotiation of 

contract terms.  

D. Determination of Responsibility 

o The County will determine the responsibility of any proposer under 

consideration for award, taking into consideration matters such as the 

proposer’s integrity, compliance with public policy and laws, past 

performance, fiscal responsibility, trustworthiness, financial and technical 

resources, capacity, and experience to satisfactorily carry out its 

responsibilities. The County will notify any proposer found non-

responsible and allow the finding to be contested. 
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8. CONTRACT AWARD 

A. Notice of Intent to Award - Once a decision has been made to award a lease to one 

or more proposers, the County will notify the remaining proposers of their non-

selection. The posting may be inclusion of the recommendation to award as an 

agenda item on the Board of Supervisors schedule. 

B. Award Procedure - Contract negotiations are neither an offer nor a guarantee that a 

contract will be executed. Award, if made, will be to the responsive, responsible 

proposer offering the overall best value to the County for the services and goods 

described in this solicitation. Any agreement reached will be memorialized in a 

formal agreement similar but not limited to the attached sample lease agreement.   

C. Commencement of Performance - After all parties have signed the Agreement, the 

County will notify the proposer and performance may proceed. Prior to County 

execution of the Agreement, no County employee may authorize work. Any work 

performed prior to that time may be uncompensated.  

9. PROTESTS 

Protests that do not comply with the protest procedures outlined below will be rejected. 

A. Protest Eligibility, Format, and Address 

o Protests or objections may be filed regarding the procurement process, 

the content of the solicitation or any addenda, or contract award.  

o The County will only review protests submitted by an interested party, 

defined as an actual or prospective proposer whose direct economic 

interest could be affected by the County’s conduct of the solicitation. 

Subcontractors do not qualify as interested parties.   

o Submit protests by e-mail to: Airports@smcgov.org  

B. Protest Deadlines - Submit protests with any supplemental materials on or before 

the Deadline for Questions included in this RFP. The date of filing is the date the 

County receives the protest, unless received after 5:00 PM, or on other than a 

Business Day, in which case the date of filing will be the next Business Day. Failure to 

file by the Deadline for Questions constitutes a waiver of any protest on those 

grounds. Supplemental materials filed after the relevant deadline may be rejected by 

the County.  

o If relating to the content of the solicitation or to an addendum, file within 

five business days after the date the County releases the solicitation or 

addendum. 

o If relating to any notice of non-responsiveness or non-responsibility, file 

within five business days after the County issues such notice.  

o If relating to intent to award, file within five business days after the County 

issues notice of Intent to Award. No protests will be accepted once actual 

award has been made.  



RFP# DPW-2021795B 

 

C. Protest Contents - Letters of protest must include all the following elements:  

o Detailed grounds for the protest, fully supported with technical data, test 

results, documentary evidence, names of witnesses, and other pertinent 

information related to the subject being protested; and    

o The law, rule, regulation, ordinance, provision, or policy upon which the 

protest is based, with an explanation of the violation.  

o Protests that simply disagree with decisions of the Evaluation Committee 

will be rejected. 

D. Reply to Protest - The County will send a response to the protestor and to any other 

party named in the protest (if email address is provided). 

E. No Stay of Procurement Action during Protest - Nothing in these protest 

requirements will prevent the County from proceeding with negotiations or 

awarding a purchase order or contract while a protest is pending. 

10. PUBLIC RECORDS 

A. General 

o All proposals, protests, and information submitted in response to this 

solicitation will become the property of the County and will be considered 

public records. As such, they may be subject to public review.  

o Any contract arising from this RFP will be a public record.  

o Submission of any materials in response to this RFP constitutes:  

▪ Consent to the County’s release of such materials under the 

Public Records Act without notice to the person or entity 

submitting the materials; and  

▪ Waiver of all claims against the County and/or its officers, 

agents, or employees that the County has violated a proposer's 

right to privacy, disclosed trade secrets, or caused any damage 

by allowing the proposal or materials to be inspected; and 

▪ Agreement to indemnify and hold harmless the County for 

release of such information under the Public Records Act; and  

▪ Acknowledgement that the County will not assert any privileges 

that may exist on behalf of the person or entity submitting the 

materials.  

B. Confidential Information 

o The County is not seeking proprietary information and will not assert any 

privileges that may exist on behalf of the proposer. Proposers are 

responsible for asserting any applicable privileges or reasons why a 

document should not be produced in response to a public record request.  

o If submitting information protected from disclosure as a trade secret or 

any other basis, identify each page of such material subject to protection 
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as “CONFIDENTIAL”.  If requested material has been designated as 

confidential, the County will attempt to inform the proposer of the public 

records request in a timely manner to permit assertion of any applicable 

privileges.  

o Failure to seek a court order protecting information from disclosure 

within ten days of the County’s notice of a request to the proposer will 

be deemed agreement to disclosure of the information and the proposer 

agrees to indemnify and hold the County harmless for release of such 

information.   

o Requests to treat an entire proposal as confidential will be rejected and 

deemed agreement to County disclosure of the entire proposal and the 

proposer agrees to indemnify and hold the County harmless for release 

of any information requested. 

o Trade secrets will only be considered confidential if claimed to be a trade 

secret when submitted to the County, marked as confidential, and 

compliant with Government Code Section 6254.7. 

 

SECTION II – QUALIFICATIONS AND EXPERIENCE  

11. MINIMUM QUALIFICATIONS  

A. Required Qualifications - Proposals will be accepted only from those meeting the 

following qualifications at the time of proposal submission:  

o Meeting all requirements in the County Airports Minimum Standards 

for the proposed aeronautical service(s)  

o The proposer is legally authorized to do business in the State of California 

12. ORGANIZATIONAL CAPACITY AND EXPERIENCE  

A. Proposers shall provide the following: 

o Organizational Capacity 

▪ Organizational chart including areas of responsibility for key 

personnel 

▪ Resumé for the organization’s key personnel 

▪ All applicable licenses and license numbers, the names of the 

holders of those licenses and the names of the agencies issuing 

the licenses 

o Experience 

▪ The number of years providing the aeronautical services being 

proposed 

▪ The number of years working with government entities 
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13. REFERENCES 

Provide at least three references that speak to the Proposer’s experience and ability to 

provide the services being proposed. For each reference, include name, organization, 

phone number, and e-mail address. Ensure that contact information is current. If the County 

cannot reach the reference because of incorrect or out-of-date information, the reference 

will be deemed not to have been provided. 
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SECTION III - INSURANCE  

14.  Provide evidence of insurance for each of the following applicable categories, per the 

County Airports Minimum Standards:  

Note: The County need not be named as additional insured for Proposal submittal. The successful 

Proposer will provide additional insured documentation prior to contract execution. 
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Attachment 1a – Site Plan  

San Carlos Airport  

795 Skyway Building 

Suite B (1,875 sq. ft) 
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Attachment 1b – Site Plan  

San Carlos Airport  

795 Skyway Building 

Suite B (1,875 sq. ft) 
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Attachment 1c – Site Plan  

San Carlos Airport  

795 Skyway Building 

Suite B (1,875 sq. ft) 

 

Link to view our Video Tour of 795 Skyway, Suite B 

https://youtu.be/iCDM8mBuiv0 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Front entrance & 

shared vehicle parking lot

Shared outdoor space

Interior office space Interior office space 
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Attachment 2 – Standard Terms and Conditions 

San Carlos Airport  

795 Skyway Building 

Suite B (1,875 sq. ft) 

 
 

The following is a sample agreement for leased premises at San Carlos Airport. The County 

reserves the right to change the terms and conditions contained within the sample. 
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COUNTY OF SAN MATEO 

 

LEASE AGREEMENT 

No. XXXX 

 

between 

 

COUNTY OF SAN MATEO, 

As County 

 

and 

 

COMPANY NAME 

As Tenant 

 

For the leasing of 

 
ADDRESS 

San Carlos, California 94070  
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SAMPLE ONLY 

LEASE AGREEMENT NO. XXXX 

 

THIS LEASE AGREEMENT (“Lease or Agreement”), dated for reference purposes only as of this 
_______ day of ________________, 2021, is made by and between COMPANY NAME, a 
California Corporation (“Tenant”), and the COUNTY OF SAN MATEO, a political subdivision of 
the State of California (“County”).  

Tenant and County hereby agree as follows: 

1. PROPERTY AND PREMISES 
 
1.1. Property 
County is the owner of the office building located at ADDRESS, in San Carlos California, (the 

“Property”).  

1.2. Leased Premises 
County does hereby lease to Tenant and Tenant hereby leases from County, subject to the 

provisions of this Lease, the premises known as ADDRESS situated on a portion of the Property 
(“Premises”). The Premises consists of exclusive use of XX square feet of office area and shared 
use of XX square feet of common accessible restrooms and does not include aircraft parking or 
hangar space. The Premises and all exclusive and common areas of the Premises are shown in 
Exhibit A, attached hereto, and incorporated herein by reference. 

The Tenant shall have non-exclusive use of all facilities on the Airport, which are normally 
open to and usable by the public, subject to the County Airport Minimum Standards and Airport 
rules and regulations as amended from time to time (See comment). Tenant’s use of the Premises 
shall also be subject to the Standard Provisions for all Leases, Use, and Other Agreements and 
Permits San Mateo County Airports, as shown on Exhibit B, attached hereto, and incorporated 
herein by reference.    

The County’s Airport Minimum Standards and Airport rules and regulations as amended from 
time to time can be found at the following URL or upon request from the Airport Office:  

https://publicworks.smcgov.org/airport-forms-and-documents/ 

Nothing contained herein shall be construed to authorize Tenant’s use of other portions of the 
building or land outside of the Premises as described, or any other facilities or privileges used for 
which County routinely charges (the “Airport Services”).  Any use of Airport Services shall be by 
separate agreement at standard rates charged by County. 

1.3. Relocation of Premises 
County and Tenant acknowledge that County may, but is not required to, improve and/or 

replace the existing building in which the Premises are located during the initial Term or any 
Extended Term, as defined herein. In the event County initiates a construction project to improve 
or replace the building during the term of this Lease Agreement, County shall provide Tenant with 
sixty (60) days written notice and include replacement space intended to be used by Tenant (the 
“Replacement Premises”). During construction, County shall use all efforts to minimize 
disturbance to Tenant’s business, and, upon completion of construction, Tenant shall have the 
first right of refusal to relocate its business to the Replacement Premises.  
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County shall not be responsible to compensate Tenant for Tenant’s loss of use of the 
Premises, loss of revenue, or any inconvenience or annoyance as a result of such relocation; 
however, Tenant’s rent shall be abated during any closures of Tenant’s business resulting from 
County’s closure of the existing building for construction if no Replacement Premises are 
available.  In the event Tenant chooses not to exercise its first right of refusal to lease the 
Replacement Premises, Tenant may terminate this Agreement on (60) days written notice to 
County, and neither party shall incur any liability therefor. 

1.4. Parking 
Tenant shall ensure that its vehicles and those of its agents and customers are parked in 

areas and locations as approved by the County.  Tenant shall have the non-exclusive use of the 
general parking areas of the Property for the reasonable use of its employees, invitees, and other 
guests.  All such parking shall be subject to the County Airports Vehicle Parking Policy as updated 
from time to time.  No vehicle offered for sale by Tenant shall be parked or stored in the general 
parking areas of the Property. 

The County Airports Vehicle Parking Policy as amended from time to time can be found at the 
following URL or upon request from the Airport Office:  

https://publicworks.smcgov.org/airport-forms-and-documents/ 

1.5. Common Areas of Airport Facility 
County shall allow Tenant use of facilities on the Airport, which are normally open to and 

usable by the public, subject to Airport rules and regulations.  Non-exclusive use of the common 
areas of the Terminal Building and parking facilities, subject to the provisions of Exhibit C, Special 
Requirements/Conditions. 

2. PURPOSE AND USE 

Tenant shall have the right to use the exclusive and common areas of the Premises as shown 
and described on Exhibit A to operate, manage and maintain aviation related activities including 
XX, XX, XX and related activities in accordance with approved Concession Agreement with the 
County and the Airport Minimum Standards as amended from time to time.   Non-exclusive use 
of common areas and parking facilities are subject to the provisions of Exhibit C, Special 
Requirements/Conditions to Airports Lease Agreements, attached hereto and incorporated herein 
by reference. 

 
Tenant has examined the Premises and determined that the Premises are suitable for the 

needs and operations of Tenant. Tenant hereby accepts the Premises in their AS IS condition 
and acknowledges that COUNTY makes no warranties or representations regarding the condition 
of the Premises or any of the improvements or fixtures attached thereto.  

3. TERM 

3.1. Term of the Lease 
The term of this Lease shall be for an initial term (“Initial Term”) of approximately twelve (12) 

months, effective on the date the Lease is fully executed by both Tenant and County (the 
“Possession Date”) and shall expire on XX, 20XX (the “Expiration Date”).   

3.2. Extension Option 
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Tenant shall have the right to request to extend the Term of this Lease (“Extension Option”) 
for one additional term of twelve (12) months (“Extended Term”).  Such Extension Option is 
subject to approval by the County Manager, or designee, and shall be on all of the same terms 
and conditions contained in this Lease except that the rent for the Extended Term shall be as set 
forth in Section 4.5, Rental Adjustments. Tenant may request to exercise the Extension Option 
by giving written notice to County no later than sixty (60) days  and no earlier than twelve ninety 
(90) days prior to expiration of the Term; provided, however, if Tenant is in material default under 
this Lease on the date of giving such notice and fails to cure such default as set forth in Section 
26, NOTICES, County may reject such exercise by delivering written notice thereof to Tenant 
promptly after such failure to cure.  

4. RENT 

4.1. Base Rent 
Beginning on the Possession Date, Tenant shall pay to County during the Initial Term, the 

monthly base rent of $2,365.00 (“Base Rent”) on or before the first day of the first full calendar 
month of the term. The Base Rent is calculated based on the following: 

 

$XX/ square 
foot 

Office space  XX sf. $XX 

Total monthly Base Rent: $XX 

 

The Base Rent shall be subject to adjustment as set forth in Section 4.5, Rental Adjustments 
hereof. 

4.2. Utility Charge 
Tenant agrees to pay to County for their portion of utilities for common areas of the Terminal 

Building as determined by County and estimated to be $275.11 per month. The Utility Charge is 
calculated based on the following: 

 

$0.XX square foot Leased Premises  XX sf. $XX 

$0.XX square foot Common-use area XX sf. $XX 

Total monthly Utility Charge: $XX 

 

Monthly Utility Charge is based on an annual average and may be adjusted annually to reflect 
actual usage and costs. 

4.3. Payment of Rent 
The Base Rent, Utility Charge, and other amounts due are collectively referred to herein as 

“Rent.” Tenant agrees to pay Rent and other fees on or before the first day of each month. The 
Base Rent shall be subject to adjustments as set forth in Section 4.5 (Rental Adjustments). Rent 
for any period during the term hereof which is for less than one (1) month shall be a prorated 
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portion of the monthly installment herein on a per diem basis, based upon a thirty (30) day month.  
Said rental shall be paid to County at: 

 

 
County of San Mateo 
Department of Public Works, Airports Division 
620 Airport Drive, Suite 10 
San Carlos, CA  94070 

or to such other person or at such other place as County may from time to time designate in 
writing. 

County shall not be required to invoice Tenant for payment of rent or other fees due 
hereunder.  Tenant shall be responsible for payment of all fees due without prior notice or 
demand.  Any amount due which is not paid shall be subject to late fees per Section 4.4, Late 

Charges.  

4.4. Late Charges 
Tenant hereby acknowledges that Rent and other fees due are considered late and delinquent 

if County has not received payment within ten (10) days after the date said payment is due.  
Furthermore, Tenant hereby acknowledges that County will charge a late charge equal to six 
percent (6%) of the total balance due at that time or Fifty Dollars ($50.00), whichever is greater 
(“Late Charge”).  A Late Charge shall be applied for each month rent is delinquent.  The parties 
hereby agree that such late charges represent a fair and reasonable estimate of the cost that 
County will incur by reason of the late payment by Tenant. Acceptance of late charges by County 
shall in no event constitute a waiver of Tenant's default with respect to such overdue amount, nor 
prevent County from exercising any of the other rights and remedies granted hereunder. 

Tenant agrees to pay County a special handling charge of Fifty Dollars ($50.00) for any check 
dishonored by the bank for any reason.  This charge shall be added to and become part of 
Tenant's obligations hereunder and shall be in addition to any charge for late payment provided 
for herein.  Tenant agrees to pay County immediately upon request any and all charges for 
dishonored checks. 

In the event any two payments are delinquent in a twelve-month period, County may require 
Tenant to make future payments quarterly in advance for a 24-month probationary period. If 
Tenant fails to make any payments on time during the probationary period, such failure shall 
constitute a default as defined in Section 14, DEFAULT of this agreement. 

4.5. Rental Adjustments 
Beginning on July 1, 2022, and on the 1st day of July of each year of the term of this Lease, 

including any Extended Term or holdover period as set forth herein, the Base Rent as set forth in 
Section 4.1, Base Rent, for the following twelve month period shall be adjusted to equal one 
hundred three percent (103%) of the Base Rent, rounded to the nearest dollar, for the lease year 
preceding such Adjustment Date. 

4.6. Janitorial Services 
Tenant shall provide janitorial services sufficient to maintain the entirety of the Premises, 

including but not limited to exclusive-use restrooms, kitchen, entry ways, and outdoor seating 
area(s), in a clean and well-maintained condition.  If County determines that Tenant has failed to 
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maintain the Premises appropriately, it shall provide written notice of specific violations. Tenant 
shall have thirty (30) days from receipt of such notice to dispute or correct listed violations, after 
which time, if Tenant fails to bring the Premises maintenance into compliance, County may 
provide such services at the Tenant’s expense and invoice Tenant separately for such services.  

5. ASSESSMENTS/TAXES 
Tenant shall pay all federal, state and local taxes that are levied or required with respect to its 

operations and employees, such as, but not limited to, social security and workers' compensation.  
As between Tenant and County, Tenant shall be responsible for the payment of all sales or excise 
taxes on its operation.  

5.1. Possessory Interest Tax 
Tenant recognizes and understands in executing this Lease that its interest in the Premises 

created herein may be subject to a "possessory interest tax" that the County Assessor may 
impose on such interest, and any such tax would be the liability of and be paid solely by Tenant 
in addition to Rent and other charges due hereunder.  Tenant agrees to pay promptly when due, 
any possessory interest tax imposed on its interest in the Premises.  

6. MAINTENANCE AND REPAIRS 
Throughout the term of this Lease, Tenant shall, at Tenant’s sole expense, maintain the 

Premises and any improvements (including windows, doors, interior walls and wall coverings, 
interior lighting, flooring, equipment, trade fixtures, drop ceiling support and tiles), building 
systems including hot-water heaters, plumbing, traps, and electrical systems within the Premises 
or related to Tenant’s operation, except as specifically set forth as County's responsibility, in good 
sanitary order, condition and repair, ordinary wear and tear excepted, and in accordance with all 
applicable laws, codes, rules, ordinances, orders and regulations of (1) federal, state, county, 
municipal or other governmental agencies and bodies having or claiming jurisdiction and all their 
respective departments, bureaus, and officials; (2) the insurance underwriting board or insurance 
inspection bureau having or claiming jurisdiction; and (3) all insurance companies insuring all or 
any part of the Premises, or improvements, equipment, and other personal property at the 
Premises.  All repairs and maintenance shall be the sole duty of the Tenant and at the Tenant’s 
sole expense. Notwithstanding, if, during the Initial Term or Extended Term, as defined in Section 
3 hereof, Tenant’s repair costs exceed the sum of $5,000, County and Tenant shall each pay 50% 
of such cost exceeding $5,000. In such an event, Tenant shall receive written approval from 
County of County’s agreement to contribute 50% of the cost of those repairs exceeding $5,000, 
prior to Tenant contracting for repairs. Otherwise, County shall not be liable for any costs of repairs 
pursuant to this Section. This provision shall not apply to Tenant’s obligations regarding 
maintenance set forth in this Section. 

Neither offensive or refuse matter, nor any substance constituting an unnecessary, 
unreasonable or unlawful fire hazard shall ever be permitted to accumulate or remain at the 
Premises.  The Premises shall be kept at all times in an orderly manner to the complete 
satisfaction of County.  Tenant shall be responsible for the costs and coordination of all necessary 
pest and vermin control services within the Premises or related to Tenant’s operation.    

Tenant shall, upon the expiration or termination of this Lease, surrender the Premises to 
County in good condition, ordinary wear and tear and damage from causes beyond the 
reasonable control of Tenant excepted.  

6.1. Structural Repairs by County 
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County shall repair and maintain the common areas, walkways and exterior siding and trim of 
the building.  County shall also repair and maintain the roof, basic plumbing outside of the 
Premises, electrical systems outside of the Premises and slab concrete installed or furnished by 
County, unless the need for such maintenance and repairs is caused in part or in whole by the 
act, neglect, fault or omission of any duty by Tenant, its agents, servants, employees or invitees, 
in which case Tenant shall pay to County the reasonable cost of such maintenance and repairs.  
County shall not be liable for any failure to make any such repairs or to perform any maintenance 
unless such failure shall persist for an unreasonable time after written notice of the need of such 
repairs or maintenance is given to County by Tenant. 

6.2. Alterations and Additions 
Tenant shall not make any structural, electrical, plumbing or exterior alterations to the 

Premises without County's prior written consent.  Tenant, at its sole cost and expense, shall have 
the right to make, with County’s consent, alterations to the interior and exterior of the Premises 
that Tenant requires in order to conduct its business on the Premises.  Tenant shall not be 
required to obtain permission from County to make minor, non-structural alterations to Premises 
including interior and exterior painting, installation of display cases and cabinets, shelving, 
draperies, light fixtures, or other storage system or décor elements, and installation of office 
equipment and trade fixtures.  In making any structural, electrical, or plumbing alterations to the 
Premises, Tenant shall comply with the following: 

a. Tenant shall submit detailed final plans and specifications and working drawings of the 
proposed alterations and the name of its contractor at least thirty (30) days before the date 
it intends to commence the alterations. 

b. The alterations shall not be commenced until ten (10) days after County has received 
notice from Tenant stating the date the installation of the alterations is to commence so 
that County can post and record an appropriate notice of non-responsibility. 

c. The alterations shall be approved by County and all appropriate government agencies, 
and all applicable permits and authorizations shall be obtained before commencement of 
the alterations. 

d. All alterations shall be completed with due diligence in compliance with the plans and 
specifications and working drawings, applicable laws and airport construction 
requirements. 

e. Any alterations made shall remain on and be surrendered with the Premises on expiration 
or termination of this Lease, except that County can elect within thirty (30) days before the 
expiration of the term, or within ten (10) days after termination of the term, to require 
Tenant to remove any alterations that Tenant has made to the Premises.  If County so 
elects, Tenant at its cost shall restore the Premises to the condition designated by County 
in its election, before the last day of the term, or within thirty (30) days after notice of 
election is given, whichever is later. Alternatively, Tenant may request County consider 
said alteration as a fixture to the Premises and request written assurance from County the 
alteration or fixture will not be required to be removed by Tenant at the end of the Term.  
 

7. DAMAGE OR DESTRUCTION 
If, during this Lease, any County-owned improvements that are a part of the Premises are 

damaged from any cause, rendering the Premises totally or partially inaccessible or unusable, 
either party may terminate this Lease by giving notice to the other party. If County chooses to 
restore such improvements within a reasonable time and, if so restored, and both parties agree 
in writing, this Lease shall continue in full force and effect.  If then existing laws do not permit 
restoration, either party may terminate this Lease immediately by giving notice to the other party. 
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In case of damage there shall be an abatement of rent, between the date of the damage and 
the date of completion of restoration, based on the extent to which the damage interferes with 
Tenant's use of the Premises.  If restorable damage to said improvements is due to the fault or 
neglect of Tenant, its agents, contractors, employees or invites, there shall not be an abatement 
or reduction of rent.   Tenant shall be responsible for the cost of such required restoration or 
repairs caused by the fault or neglect of the Tenant, its agents, contractors, employees or invitees. 

County shall not be required to restore or replace any panels, decoration, office fixtures, 
railings, floor covering, partitions, or any other property installed in the Premises by Tenant.  
Tenant shall not be entitled to any compensation or damages from County for loss of the use of 
the whole or any part of the Premises, Tenant's personal property, loss of revenue, or any 
inconvenience or annoyance occasioned by such damage or restoration. 

8. SURRENDER OF PREMISES 
At the expiration or earlier termination of this Lease, Tenant shall surrender to County 

possession of the Premises. Tenant shall leave the Premises in good condition, except as may 
be specifically provided to the contrary in other provisions of this Lease.  All property that Tenant 
is required to surrender shall become County's property at the expiration or termination of this 
Lease.  All property, including Tenant's personal property, that Tenant is not required to surrender 
but that Tenant abandons by leaving it on the Property for more than 10 days following the 
expiration or earlier termination of this Lease, shall, at County's election, become County's 
property at the expiration or termination of this Lease. 

9. ENTRY BY COUNTY 
County reserves and shall at any and all reasonable times have the right to enter 

common/shared areas of the Premises. Upon reasonable notice to Tenant, County shall have the 
right to inspect common or leased areas of Premises, supply any services to be provided by 
County to Tenant hereunder, to show the Premises to prospective purchasers or tenants, to post 
notices of non-responsibility, and to alter, improve, repair or restore the Premises as County may 
deem necessary or desirable.  Such entry shall not result in abatement of rent.  For each of the 
aforesaid purposes, County shall at all times have and retain a key with which to unlock all of the 
doors in, upon and about the Premises, excluding Tenant's vaults, cabinets, equipment, safes 
and files, and County shall have the right to use any and all means which County may deem 
proper to open said doors in an emergency, in order to obtain entry to the Premises without liability 
to Tenant except for any failure to exercise due care for Tenant's property.  Any entry to the 
Premises obtained by County by any of said means, or otherwise shall not under any 
circumstances be construed or deemed to be a forcible or unlawful entry into the Premises, or an 
eviction of Tenant from the Premises or any portion thereof. 

10. RESERVATIONS 
This Lease shall, at all times, be subject to such easements or rights-of-way for pipelines, 

conduits, and for data, telephone, light, heat or power lines, as shall have been duly established 
or as may from time to time be reasonably determined by County. 

This Lease is subsequent to and subject to all prior exceptions, reservations, grants, 
easements, leases or licenses of any kind whatsoever as the same appear on record in the office 
of the County Recorder, County of San Mateo, State of California, or in the official records of said 
County and of the various departments thereof.  Tenant covenants not to disturb the quiet and 
peaceful enjoyment of any and all parties having any legal right, title, interest or privilege in and 
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to the Premises and that the use of the Premises by Tenant shall at all times be conducted with 
proper regard for such rights, titles, interests and privileges. 

It is specifically understood and agreed that any and all of the terms and conditions of this 
Lease are subordinate to all rights of the United States Government to use the Airport in times of 
war or national emergency. 

11. CONSENT OF PARTIES 
Whenever the consent, approval or permission of either party is required, that party shall not 

unreasonably delay or withhold such consent, approval or permission. 

12. DEFAULT 
 
12.1. Default by Tenant 
The occurrence of any one or more of the following events shall constitute a material default 

and breach of this Lease by Tenant: 

1. The vacating or abandonment of the Premises by Tenant.  Failure to use or occupy the 
Premises for fifteen (15) consecutive days, without prior notice to the County, shall be 
deemed a vacation or abandonment. 

2. The failure by Tenant to make any payment of rent, concession, taxes, or any other 
payment required to be made by Tenant hereunder, as and when due, where such failure 
shall continue for a period of ten (10) days after notice thereof by County to Tenant.  

3. Non-compliance with the County Airport Minimum Standards and/or rules and regulations, 
as amended from time to time, where such failure shall continue for a period of ten (10) 
days after notice thereof by County to Tenant. 

4. The failure by Tenant to observe or perform any of the terms, covenants or conditions of 
this Lease to be observed or performed by Tenant, other than described hereinabove, 
where such failure shall continue for a period of thirty (30) days after notice thereof by 
County to Tenant; provided, however, that if the nature of Tenant's default and breach is 
such that more than thirty (30) days are reasonably required for its cure, then Tenant shall 
not be deemed to be in default and breach if Tenant commences such cure within said 
thirty (30) day period and thereafter diligently prosecutes such cure to completion within 
ninety (90) days. 

5. The making by Tenant of any general assignment or general arrangement for the benefit 
of creditors; or the filing by or against Tenant of a petition to have Tenant adjudged a 
bankrupt, or a petition or reorganization or arrangement under any law relating to 
bankruptcy (unless, in the case of a petition filed against Tenant, the same is dismissed 
within sixty (60) days); or the appointment of a trustee or a receiver to take possession of 
substantially all of Tenant's personal property at the Premises or of Tenant's interest in 
this Lease, where possession is not restored to Tenant within thirty (30) days; or the 
attachment, execution or other judicial seizure of substantially all of a Tenant's personal 
property at the Premises or of Tenant's interest in this Lease, where such seizure is not 
discharged within thirty (30) days. 
 

12.2. County's Remedies 
In the event of any such default and breach by Tenant described hereinabove, County may 

terminate Tenant's right to possession of the Premises by any lawful means, in which case this 
Lease shall terminate, and Tenant shall immediately surrender possession of the Premises to 
County.  In the event Tenant shall have abandoned the Premises, County shall have the option 
to either (1) take possession of the Premises and recover from Tenant the amount of rent owed, 
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or (2) pursue any other remedy now or hereafter available to County under applicable laws and 
judicial decisions. 

 

13. INDEMNIFICATION AND INSURANCE 
 
13.1. Hold Harmless 

Tenant shall at all times relieve, indemnify, protect and hold harmless, County, its officers, agents, 
employees, and servants from all claims, suits, or actions of every name, kind, and description 
resulting from the operation, maintenance, use, or occupation of the Premises and defects on the 
property in which the County has no control; the acts or omissions of Tenant, its officers, agents, 
employees, servants, invitees or permittees; or the failure of Tenant, its officers, agents, 
employees, servants, invitees or permittees, to observe or abide by any of the terms, covenants 
and conditions of this Lease or any applicable federal, state, county or municipal law, rule, or 
regulation, brought for, or on account of, any of the following:   

(A) injuries to or death of any person, including Contractor or its employees, officers, or 
agents;  

(B) damage to any property of any kind whatsoever and to whomsoever belonging; or 

(C) any other loss or cost, including but not limited to that caused by the concurrent active 
or passive negligence of County and/or its officers, agents, employees, or servants.  However, 
Tenant’s duty to indemnify and save harmless under this Section shall not apply to injuries or 
damage for which County has been found in a court of competent jurisdiction to be solely liable 
by reason of its own negligence or willful misconduct.  

The duty of Tenant to relieve, indemnify, protect and hold harmless, as set forth hereinabove, 
shall include the duty to defend as set forth in Section 2778 of the California Civil Code. 

13.2. Minimum Insurance Coverage 
Minimum Insurance Requirements will be determined from time to time by the County’s Risk 
Manager and may be updated based on assessed risk as necessary. All Commercial Operators 
must satisfy the minimum requirements set by the Risk Manager with insurance from a company 
or companies who are authorized to write such insurance in the State of California (with an A.M. 
Best rating of A- or above) or be approved in writing by the County. 

 

 

The County’s Minimum Insurance Requirements for Commercial Aeronautical Operators can be 
found in the Airport Minimum Standards at the following URL or any time upon request:  

https://publicworks.smcgov.org/sites/publicworks.smcgov.org/files/20190129 att Airport%2
0Compliance%20Documents%20-%20Minimum%20Standards.pdf 
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13.3. Certificate of Insurance 
A certificate of insurance naming the County as an “additional insured”, together with evidence of 
payment of premium, shall be deposited with County at the commencement of this Lease, and on 
renewal of the policy not less than twenty (20) days before expiration of each policy. 

In the event Tenant fails to deliver the certificate of insurance verifying insurance coverage as 
required in this Section, County shall have the option, after a ten (10) day notice to Tenant 
requesting a certificate, either (a) to terminate this Lease immediately thereafter with a notice to 
Tenant, or (b) to take out all or part of the required insurance and pay the premium thereon on 
behalf of Tenant.  If County opts to take out the insurance on behalf of Tenant, the cost of the 
premium paid by County shall be deemed additional rent due and payable by Tenant with the 
next regular rent payment. 
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14. HAZARDOUS MATERIALS / STORMWATER  
14.1 Hazardous Materials Activity 

Tenant may not store, handle or generate hazardous materials/waste/underground tanks on 
the property unless Tenant has completed and filed a San Mateo County Hazardous Materials 
Release Response Plan and Inventory ("Business Plan") with the San Mateo County 
Environmental Health Department, and received written consent from County as landlord. 

Hazardous material means any material that, because of its quantity, concentration, or 
physical or chemical characteristics, poses a significant present or potential hazard to human 
health and safety or to the environment if released into the work place or the environment.  
Hazardous materials include, but are not limited to, hazardous substances, hazardous waste, and 
any material which a handler or the administering agency has a reasonable basis for believing 
that it would be injurious to the health and safety of persons or harmful to the environment if 
released into the work place or the environment.  Examples of such hazardous materials are, but 
are not limited to:  waste oil, grease, solvents, gasoline and compressed gases. 

If Tenant does store, handle or generate hazardous materials/waste, or operate an 
underground storage tank, Tenant must do so in compliance with all state and federal regulations 
regarding hazardous materials, including but not limited to, California Health and Safety Code, 
Chapters 6.5, Sections 25100-25249, California Code of Regulations Title 26 and Code of Federal 
Regulations Section 40 Parts 240-281.  Tenant shall be in default hereunder in the event of 
Tenant's failure to (1) file the Business Plan, (2) follow the Business Plan, and (3) comply with 
applicable State and Federal statutes regarding the handling of hazardous 
materials/waste/underground tanks.  In addition, County may exercise any rights applicable under 
State and Federal law, in regard to requiring Tenant to be responsible for disposal or removal of 
the hazardous materials/waste/underground tanks in a safe manner. 

If Tenant does not intend to and will not store, handle hazardous materials/underground tanks 
or general hazardous waste, then Tenant must complete and file a "Hazardous Materials Negative 
Response Form" to that effect with the San Mateo County Environmental Health Department.  If, 
at any time during the term of this Agreement, Tenant commences activity that would involve the 
handling, storage or generation of hazardous materials/waste/underground tanks, Tenant must 
follow the directives set forth above. 

14.2 Stormwater Compliance  

The County has a National Pollutant Discharge Elimination System ("NPDES") Permit from 
the Regional Water Quality Control Board, San Francisco Bay Region ("RWQCB"), regarding 
stormwater discharge from the Airport, which includes stormwater discharge and runoff. Tenant 
shall comply with all laws, rules, regulations, requirements, administrative orders and/or programs 
imposed upon Tenant or County by the RWQCB or any other governmental entity, regarding 
runoff and stormwater discharge on the Airport. Tenant shall pay any cost that County incurs to 
take any compliance action on the Airport as a result of Tenant's failure to comply with such laws, 
regulations, requirements, administrative orders and/or programs. Nothing in this section shall be 
interpreted as a waiver of any NPDES permits required by the RWQCB for activities not covered 
by the County's permit. 
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15. COMPLIANCE WITH AIRPORT RULES AND REGULATIONS, MINIMUM STANDARDS, 
AND STANDARD PROVISIONS FOR LEASES 
 Tenant agrees to comply with all San Mateo County Airport ordinances, resolutions, rules 

and regulations, and at all times to cooperate with County in its operation and management of 
said airport. Tenant shall notify all users of its facilities of all applicable rules and regulations. 

Tenant shall comply with the standard provisions for all leases of airport land promulgated by 
the Federal Aviation Administration, as set forth in the attached Exhibit B, and as those provisions 
may be revised from time to time. 

Tenant shall comply with the Airport Minimum Standards for Aircraft Rental or Flight Training 
Operator as amended from time to time by the Board of Supervisors affecting all operators on 
County Airports holding concessions similar to Tenant's. The Minimum Standards can be found 
at the following URL and are available any time upon request;  

https://publicworks.smcgov.org/sites/publicworks.smcgov.org/files/20190129 att Airport%2
0Compliance%20Documents%20-%20Minimum%20Standards.pdf 

Tenant recognizes that it has full responsibility for meeting these Standards. Should these 
Minimum Standards be amended, the Tenant shall have ninety (90) days to meet the new 
Minimum Standards. Should the tenant be unable to meet the new Minimum Standards, the 
Tenant shall be determined to be in default of this Lease. 

Tenant shall notify all users of its facilities and pilots of aircraft as to all applicable rules and 
regulations and policies and require users and pilots to comply with them. 

 

16. NON-ABROGATION OF UNITED STATES GOVERNMENT RIGHTS 

The provisions of this Agreement in no way abrogate any rights vested in the United States 
of America relative to the airport as such rights exist between the United States of America and 
the County of San Mateo. 

17. HOLDING OVER 
If Tenant holds over after the expiration or earlier termination of the term hereof without the 

express written consent of County, Tenant shall become a tenant at sufferance only, at the 
monthly rental rate of one hundred fifty per cent (150%) of the Base Rent in effect upon the date 
of such expiration and otherwise upon the terms, covenants and conditions herein specified, so 
far as applicable.  Acceptance by County of monthly payments after such expiration or earlier 
termination shall not constitute a holdover hereunder or result in a renewal, or otherwise waive 
County’s right to the increase in Base Rent set forth in this Section.  The foregoing provisions of 
this paragraph are in addition to and do not affect County's right of re-entry or any other rights of 
County hereunder or as otherwise provided by law. 

18. ASSIGNMENT AND SUBLETTING 
 

 Tenant shall not, either voluntarily or by operation of law, assign, transfer, mortgage, pledge, 
hypothecate or encumber this Lease or any interest therein, and shall not sublet the Premises or 
any part thereof, or any right or privilege appurtenant thereto, or suffer any other person (the 
employees, agents, servants and invitees of Tenant excepted) to occupy or use the Premises, or 
any portion thereof, without the written consent of Landlord first had and obtained, which consent 
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may be withheld at the sole discretion of the County, and a consent to one assignment, subletting, 
occupation or use by any other person shall not be deemed to be a consent to any subsequent 
assignment, subletting, occupation or use by another person. Any such assignment or subletting 
without such consent shall be voidable, and shall, at the option of Landlord, constitute a default 
under this Lease. 

If Tenant is a corporation, any dissolution, merger, consolidation, or other reorganization of 
Tenant, or the sale or other transfer of a controlling percentage of the capital stock of Tenant, or 
the sale of at least 51 percent of the value of the assets of Tenant, shall be deemed a voluntary 
assignment.  The phrase "controlling percentage" means the ownership of, and the right to vote, 
stock possessing at least 10% of the total combined voting power of all classes of Tenant's capital 
stock issued, outstanding, and entitled to vote for the election of directors.  This paragraph shall 
not apply to corporations the stock of which is traded through an exchange or over the counter. 

19. SAN MATEO COUNTY NO SMOKING ORDINANCE 
Tenant is aware that on April 18, 2006, the County of San Mateo modified its Ordinance Code, 

adopting Section 4.96.040, which prohibits smoking in all County facilities whether owned or 
leased.  Tenant understands that said Ordinance authorizes County to enforce the provisions 
contained therein and Tenant agrees to enforce the provisions of said ordinance on the Premises. 

20. OPERATION OF RADIO EQUIPMENT 
Tenant shall not operate any radio equipment at the airport transmitting electronic signals, 

which might interfere with operations of the Airport Control Tower, UNICOM, County Radios or 
other electronic transmissions essential to the operation of the airport. 

21. CLOSING OF BUILDING FOR MAINTENANCE AND CONSTRUCTION 
County may be required to close the building for necessary maintenance or construction.  

Should any such closure of the building materially disrupt Tenant’s ability to do business, Tenant 
shall be entitled to request rent abatement from County for loss of the use of the whole or any 
part of the Premises, .which may include abatement or reduction of rent for the square footage 
area(s) of the Premises or common areas affected by any such maintenance or construction for 
the entire period that such areas are disrupted, but shall not include compensation for loss of 
business, lost profits, or other consequential damages. Rent abatement shall only apply if no 
Replacement Premises are offered to Tenant pursuant to Section 1.3 hereof. County shall provide 
Tenant written notice of any such closure, including the expected start time, duration and impact 
of said closure of the Premises or common areas. Notwithstanding the foregoing, Tenant shall 
not be entitled to any compensation from County pursuant to this Section for any disruption to 
Tenant’s business from Airfield operations or closures, or special events held at the Airport. 

22. LAWS, RULES, REGULATIONS AND PERMITS 
Tenant shall construct any improvements, use, maintain and occupy the Premises 

incompliance with all applicable laws, rules, and regulations, including all applicable Federal 
Aviation Administration (FAA) regulations.  These include but are not limited to the applicable 
provisions of the Federal and State Occupational Safety and Health Act (OSHA), the Americans 
with Disabilities Act (ADA) and the Airport Rules and Regulations as amended from time to time 
(Exhibit B).  Tenant shall ensure, at its sole cost, that the Premises complies with all applicable 
rules, regulations and codes prior to commencing operations.  The cost for all permits, licenses, 
etc., shall be borne solely by Tenant. 
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23. PERSONAL PROPERTY 
Tenant's personal property shall include equipment, furniture, merchandise, and movable 

property placed in the Premises by Tenant, including trade fixtures.  Trade fixtures include any 
property installed in or on the Premises by Tenant for purposes of trade, manufacture, ornament, 
or related use. 

24. NOTICES 
Any notice, demand, request, consent, approval, waiver, or communication that either party 

desires or is required to give to the other party or any other person shall be in writing and either 
sent by email from and to the email addresses set forth herein this section, served personally or 
sent by prepaid mail, and if given by mail shall be deemed sufficiently given when sent by 
registered or certified mail.  Any notice, demand, request, consent, approval, waiver, or 
communication that either party desires or is required to give by mail to the other party shall be 
addressed to the other party at the address set forth herein this Section.  Either party may change 
its address by notifying the other party of the change of address.  Notice shall be deemed 
communicated within 48 hours from the time of mailing if mailed as provided in this Section. 

 
COUNTY:                    County of San Mateo 

County Manager's Office, Real Property Division 
Attn: Real Property Manager 
555 County Center, 4th Floor 
Redwood City, CA  94063 
Phone: (650) 363-4047 
dgrady@smcgov.org 
 

With a copy to: 
County of San Mateo 
Department of Public Works, Airports Division 
Attn: Airport Manager 
620 Airport Drive 
San Carlos, CA 94070 
Phone: (650) 573-3700 

airports@smcgov.org 

 
and 

Office of County Counsel 
400 County Center, 6th Floor 
Redwood City, CA 94063 

 
TENANT:                    XXXX  

25. LIENS 
Tenant shall keep the Premises, free from any liens arising out of the work performed, 

materials furnished, or obligations incurred by Tenant. 

26. GENERAL PROVISIONS. 
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26.1. Compliance with Law 
In addition to the provisions of Section 22 hereof, Tenant shall not use the Premises or permit 

anything to be done in or about the Premises which will in any way conflict with any law, statute, 
ordinance or governmental rule or regulation now in force or which may hereafter be enacted or 
promulgated.  Tenant shall, at its sole cost and expense, promptly comply with all laws, statutes, 
ordinances and governmental rules, regulations or requirements now in force or which may 
hereafter be in force, and with the requirements of any board of fire insurance underwriters or 
other similar bodies now or hereafter constituted, relating to, or affecting the condition, use or 
occupancy of the Premises.  The judgment of any court of competent jurisdiction or the admission 
of Tenant in any action against Tenant, whether County be a party thereto or not, that Tenant has 
violated any law, statute, ordinance or governmental rule, regulation or requirement, shall be 
conclusive of that fact as between County and Tenant.  

26.2. Authority of Parties 
(i) Corporate Authority.  If Tenant is a corporation, each party executing this Lease 
on behalf of the corporation represents and warrants that he or she is duly authorized to 
execute and deliver this Lease on behalf of said corporation, in accordance with a duly 
adopted Resolution of the Board of Directors of the corporation or in accordance with the 
By-Laws of the corporation, and that this Lease is binding upon the corporation in 
accordance with its terms. 
(ii) Partnership.  If Tenant is a partnership or other unincorporated association, each 
party executing this Lease on behalf of the partnership or other association represents 
and warrants that he or she is duly authorized to execute and deliver this Lease on behalf 
of the partnership or association, in accordance with the partnership agreement or the 
agreement of said association. 
(iii) Authorized Lease Representative of the County of San Mateo.  The County 
Manager, or the designee of the County Manager, shall be the only authorized agent of 
the County of San Mateo for purposes of giving any notices or exercising any rights, 
options, privileges or obligations of the County of San Mateo under this Lease.  This Lease 
shall not be valid unless executed by the President of the Board of Supervisors of the 
County of San Mateo, or the County Manager, or designee, pursuant to a Resolution 
adopted in accordance with the California Government Code.    

26.3. Other Terms 
All attachments and exhibits referenced in or affixed to this Lease are a part hereof. 
 
26.4. Waiver 
The waiver by either party of any term, covenant or condition herein contained shall not be 

deemed to be a waiver of such term, covenant or condition on any subsequent breach of the 
same or any other term, covenant or condition herein contained.  The subsequent acceptance of 
rent hereunder by County shall not be deemed to be a waiver of any preceding breach by Tenant 
of any term, covenant or condition of this Lease, other than the failure of the Tenant to pay the 
particular rent so accepted, regardless of County's knowledge of such preceding breach at the 
time of the acceptance of such rent.  

26.5. Joint Obligation 
"Party" shall mean County or Tenant, and any successors and assigns; and if there be 

more than one Tenant, the obligations hereunder imposed upon Tenants or County shall 
be joint and several. 
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26.6. Successors and Assigns 

The terms, covenants and conditions herein contained, subject to the provisions as to 
assignment, apply to and bind the heirs, successors, executors, administrators and 
assigns of the parties hereto. 

26.7. Recordation 
Neither County nor Tenant shall record this Lease. 

26.8. Prior Agreements 
This Lease contains all the agreements of the parties hereto with respect to any matter 

covered or mentioned in this Lease, and no prior agreements or understanding pertaining 
to any such matters shall be effective for any purpose.  No provision of this Lease may be 
amended or added to except by an agreement in writing signed by the parties hereto or 
their respective successors in interest.  This Lease shall not be effective or binding on any 
party until fully executed by both parties hereto. 

26.9. Inability to perform 
This Lease and the obligations of Tenant hereunder shall not be affected or 

impaired because County is unable to fulfill any of its obligations hereunder or is delayed 
in doing so, if such inability or delay is caused by reason of strike, labor troubles, acts of 
God, or any other cause beyond the reasonable control of County. 

26.10. Negation of Partnership 
County shall not become or be deemed a partner or a joint venture with Tenant by 

reasons of the provisions of this Lease. 
26.11. Sale or Transfer of Premises 

In the event of any sale or transfer of the Premises by County, County shall be and 
is hereby entirely freed and relieved of all liability under any and all of its covenants and 
obligations contained in or derived from this Lease arising out of any act, occurrence or 
omission occurring after the consummation of such sale or transfer; and the purchaser or 
transferee, at such sale or transfer or any subsequent sale or transfer of the Premises 
shall be deemed, without any further agreement between the parties or their successors 
in interest or between the parties and any such purchaser or transferee, to have assumed 
and agreed to carry out any and all of the covenants and obligations and agreed to carry 
out any and all of the covenants and obligations of County under this lease. 

26.12. Name 
Tenant shall not use the name of the Premises or of the development, building or 

facility in which the Premises may be situated for any purpose other than as an address 
of the business to be conducted by Tenant in the Premises. 

26.13. Cumulative Remedies 
No remedy or election hereunder shall be deemed exclusive but shall, wherever 

possible, be cumulative with all other remedies at law or in equity. 
26.14. Provisions, Covenants and Conditions 

All provisions herein, whether covenants or conditions, on the part of either party 
shall be deemed to be both covenants and conditions. 

26.15. Captions, Table of Contents 
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The captions and the Table of Contents of this Lease (if any) shall have no effect 
on the interpretation of this Lease. 

26.16. Choice of Law 
This Lease shall be construed, interpreted and governed in accordance with the 

laws of the State of California. 
26.17. Brokers 

Neither party has had any contact or dealings regarding the leasing of the 
Premises, or any communication in connection therewith, through any licensed real 
estate broker or other person who could claim a right to a commission or finder’s fee in 
connection with the lease contemplated herein.   In the event that any broker or finder 
perfects a claim for a commission or finder’s fee based upon any contact, dealings or 
communication, the party through whom the broker or finder makes a claim shall be 
responsible for such commission or fee and shall indemnify the other party from any and 
all Claims incurred by the indemnified party in defending against the same.  The 
provisions of this Section shall survive any termination of this Lease. 

26.18. Severability 
If any provision of this Lease or the application thereof to any person, entity or 

circumstance shall, to any extent, be invalid or unenforceable, the remainder of this 
Lease, or the application of such provision to persons, entities or circumstances other 
than those as to which it is invalid or unenforceable, shall not be affected thereby, and 
each other provision of this Lease shall be valid and be enforceable to the fullest extent 
permitted by law. 

26.19. Venue 
The Venue for any court action to interpret or enforce this agreement or to litigate 

any claim arising out of this agreement shall be had in the Superior Court of the County 
of San Mateo. 

27.   REMOVAL OF TENANT’S ABANDONED AND UNUSED MATERIALS 

Tenant shall remove, at its expense, abandoned or unused improvements installed by the 
Tenant within ninety (90) days of said abandonment, non-use or written notification from County.  
In the event Tenant fails to comply with this Section, County may take possession of said 
improvements, and recover from the Tenant the cost of removing and storing said improvements 
and restoring the property where said improvements were abandoned to the condition that existed 
prior to the construction, installation and/or depositing of said improvements. 

 

 

Balance of Page intentionally Blank 
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IN WITNESS WHEREOF, County and Tenant have executed this Lease as of the date and year 
first above written. 

 

TENANT 

XXXX 

 
By: ________________________  
       Name, Title 
 

 

COUNTY 

COUNTY OF SAN MATEO, a Political 
Subdivision of the State of California 

 

 
By: ________________________  
      President, Board of Supervisors 
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