
 

 

How to upload proposal in response to a County of San Mateo RFP 

 

1. Register to be a vendor in Public Purchase (see how to register on Public 

Purchase) 

2. Log into Public Purchase and select Home tab 

3. Select Region- California and Select Agency- County of San Mateo 

You will see a list of bids or grants that have been released by San Mateo County.  Look for the 

STEM Out-of-School RFP.  

4. Click on the Title of the RFP 

This should show you a description of the RFP, scroll down to the bottom of the page to 

download the RFP.  

5. To submit a proposal, hit Respond 

 



6. When you hit the Respond button the RFP will automatically be saved in 

your “Bids Responding To” section.  See example below: 

 

7. Upload your proposal in response to the bid by the deadline.  Example 

below: 

 

8. Make sure you print out your submitted information and check back 

frequently for updated information, answer to questions regarding the 

RFP, or to leave comments for the agency.   

 

Grant Deadline 


