
COUNTY OF SAN MATEO 
PLANNING AND BUILDING DEPARTMENT 

 
 

DATE: September 17, 2026 
 
TO: Zoning Hearing Officer 
 
FROM: Planning Staff 
 
SUBJECT: Consideration of a Use Permit Amendment and Non-Conforming Use 

Permit, pursuant to Chapters 8.388.070 and 8.280.010 of the San Mateo 
County Ordinance Code, for Ladera Oaks Swim and Tennis Club (original 
Use Permit USE76-35/USE98-0014) to demolish an existing 1,507 sq. ft. 
single-story detached member's lounge and construct a new 2,555 sq. ft. 
two-story building at the same location and footprint with a 34-foot, 2-inch 
front setback where 50 feet is required, at 3249 Alpine Road, in the 
unincorporated Ladera area of San Mateo County. In conjunction with the 
requested permits, it is recommended that the Zoning Hearing Officer 
determine that the project is categorically exempt from CEQA pursuant to 
CEQA Guidelines Section 15302, including replacement or reconstruction 
of existing structures and facilities where the new structure will be located 
on the same site as the structure replaced and will have substantially the 
same purpose and capacity as the structure replaced. 

 
 County File Number: PLN2025-00144 (Sylvia/Ladera Oaks) 
 
 
PROPOSAL 
 
The applicant, Thomas Sylvia at CKA Architects, proposes to replace an existing 1,507 
sq. ft. single-story detached member's lounge at the Ladera Oaks Swim and Tennis 
Club (Club) with a new 2,555 sq. ft. two-story building at the same location and footprint.  
The existing clubhouse structure was permitted and approved by San Mateo County in 
2007 as part of permit PLN2007-00207. This existing structure is considered non-
conforming as it encroaches upon the 50-foot front setback by 15 feet 10 inches at its 
closest point, resulting in a 34-foot, 2-inch front setback from Alpine Road. By building 
up rather than out, the Club would be able to expand without further exacerbating the 
existing nonconformity; the new first and second stories of the clubhouse would 
encroach the same amount as the existing first story.  
 
The building consists of a seasonally-staffed café, kitchen, office, and pantry.  The new 
building would enlarge the café space and maintain a lifeguard office on the first floor, 
and would include a member’s lounge and outdoor patio on the second floor.  While this 
proposal would result in a larger clubhouse, the clubhouse membership would not be 
changing. The applicant has applied for a Non-Conforming Use Permit to allow for the 
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replacement and enlargement of the existing non-conforming clubhouse.  The Club 
operates under Use Permit USE76-35/USE98-0014, and seeks to amend the permit to 
allow expanded member’s lounge uses.   
 
RECOMMENDATION 
 
That the Zoning Hearing Officer approve a Use Permit Amendment and Non-
Conforming Use Permit, pursuant to Chapters 8.388.070 and 8.280.010 of the San 
Mateo County Ordinance Code, for Ladera Oaks Swim and Tennis Club (original Use 
Permit USE76-35/USE98-0014), County File Number PLN2025-00144, subject to the 
findings and conditions of approval listed in Attachment A. 
 
BACKGROUND 
 
Report Prepared By: Camille Leung, Senior Planner  
 
Applicant: Thomas Sylvia, CKA Architects 
 
Owner:  Ladera Oaks Swim and Tennis Club 
 
Public Notification:  Ten-day advanced notification for the hearing was mailed to 
property owners within 300 feet of the project parcel and a notice for the hearing posted 
in a newspaper of general public circulation (San Mateo County Times). 
 
Location: 3249 Alpine Road, Ladera  
 
APNs: 077-171-040 (subject project); 077-171-010; 077-171-030; 077-171-050 
 
Size: Approximately 4 acres.  The Club is spread across several parcels zoned R-E/S-
11 and includes multiple detached structures. 
 
Existing Zoning: Residential Estates District/S-11 Combining District (R-E/S-11) 
 
General Plan Designation: Rural; Medium Low Density Residential 
 
Existing Land Use: Country club 
 
Water Supply: California Water Service - Bear Gulch 
 
Sewage Disposal: West Bay Sanitary District 
 
Flood Zone:  Flood Zone “X” Area of Minimal Flood Hazard, FEMA Firm Panel 
06081C0314E, Effective Date: 10/16/2012 
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Environmental Evaluation: The project is categorically exempt from CEQA pursuant to 
CEQA Guidelines Section 15302, including replacement or reconstruction of existing 
structures and facilities where the new structure will be located on the same site as the 
structure replaced and will have substantially the same purpose and capacity as the 
structure replaced. 
 
Setting: Located east of the residential community of Ladera and Alpine Road, along 
bank of Los Trancos Creek, bordering the county limit shared with Santa Clara County.      
 
Chronology: 
 
Date  Action 
 
1958 - Club established. 
 
1976 - Original Use Permit (USE76-35)  
 
June 1999 - Use Permit amendment (USE98-0014) to allow 1) waiver of 

the 3-foot setback in order to build up to the property line, and 
2) to allow rebuild of a portion of an existing structure used for 
storage where it crosses the property line to bring it up to 
current building codes, within the existing footprint. 

 
January 2008 - The Use Permit Amendment for the existing clubhouse 

structure was permitted and approved (PLN2007-00207, 
Attachment F).  Use Permit limits membership to 525 
members. 

 
November 17, 2025 - Application received. 
 
 - Subsequently, the planner assigned to this project left the 

County and the project was re-assigned to the current project 
planner.  

 
 - Applicant provided comments from review agencies, including 

Drainage and Water Efficiency Landscape Ordinance review 
comments. 

 
July 29, 2026 - Applicant addresses all review comments and Application is 

deemed complete. 
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DISCUSSION 
 
A. KEY ISSUES 
 
 1. Compliance with the County General Plan 
 
  The property is designated Rural and for Medium Low Density Residential 

uses.  The Club was established in 1976 under original Use Permit (USE76-
35). 

 
  Policy 9.4 (Land Use Objectives for the Rural Lands) Protect and enhance 

the resources of the Rural Lands in order to: (1) protect and conserve 
vegetation, water, fish and wildlife resources, productive soil resources for 
agriculture and forestry, and other resources vital to the sustenance of the 
local economy; (2) carefully manage and enhance the use, production, 
conservation or extraction of soils, timber, minerals and other natural 
resources; (3) protect and enhance the unique scenic quality and pastoral 
character of the rural lands; (4) provide a diversity of outdoor recreational 
opportunities for existing and future County residents; (5) protect the public 
health and safety by minimizing the location of new development in 
potentially hazardous areas and directing infrastructure improvements to 
areas that will benefit the greatest number of rural residents and visitors; (6) 
minimize the amount of environmental damage caused by construction of 
major and minor roads or other infrastructure improvements; and (7) 
promote local employment opportunities and enhance creative enterprise by 
encouraging visitor-serving facilities, ancillary and accessory uses vital to 
resource production operations, and adaptive reuse of existing non-
residential structures consistent with protection of surrounding resources. 

 
  The project will increase the height of the building in this location by 

approximately 12 feet from 15 feet 2 inches to 27 feet-1 inch in height.  As 
shown in photos in Attachment F, the current one-story building is largely 
screened from view where only the top of the building is visible from the 
road.  The project complies with Policy 9.4 in that the project preserves the 
unique scenic quality and pastoral character of the rural lands by 
maintaining the same building footprint, where the first and second stories of 
the clubhouse would encroach the same amount as the existing first story.  
The project also maintains the building pitch roof design and earth-toned 
color scheme, and intervening vegetation along Alpine Road such that the 
new building would not be intrusive to views along the road.   

 
  The Club will continue to provide a diversity of outdoor recreational 

opportunities for existing and future County residents and promote local 
employment opportunities in a manner consistent with protection of 
surrounding resources. 
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 2. Compliance with the Zoning Regulations 
 
  a. Compliance with the R-E Zoning District and Use Permit  
 
   Chapter 8.12.020 (Uses Permitted) allows non-commercial clubs, such 

as golf courses, subject to securing a use permit.  A use permit was 
granted in 1976 and is being amended to accommodate a larger 
member clubhouse in the same footprint as the original clubhouse, 
with no expansion of total Club membership. 

 
   In order to grant the use permit as applied for or conditioned, the 

findings of the Planning Commission must include that the 
establishment, maintenance and/or conducting of the use will not, 
under the circumstances of the particular case, result in a significant 
adverse impact to coastal resources, or be detrimental to the public 
welfare or injurious to property or improvements in said neighborhood. 

 
   The project complies with the required finding in that the new 

clubhouse would not significantly exacerbate visual impacts relative to 
the non-conforming front setback, as discussed in the Section 2.c 
below, and would not increase the Club’s membership beyond current 
levels.  The one-story building is being replaced by a two-story 
building, which will be largely shielded from Alpine Road by existing 
intervening trees.  While the Club property abuts Los Trancos Creek, 
the Clubhouse location is approximately 100 feet from the creek.  
Condition 13 prohibits disturbance or storage of construction materials 
within 30 feet of the creek bank. The project is not located in the 
Coastal Zone.   

 
  b. Compliance with the S-11 Combining District  
 
   With regard to development standards, the project complies with all 

other setbacks (except for front yard) and height of the S-11 
combining zoning district.   

 
 Existing Proposed  Complies? 
Front – 50 min. 34 ft. 2 in. 34 ft. 2 in. No, subject 

of Non-
Conforming 
Use Permit 

Side – 20 min. N/A  N/A Yes 
Rear – 20 min. N/A N/A Yes 
Height – 36 feet 15 ft.-2 in. 27’-1” Yes 
Max. Lot Coverage – 15% of Site 
(170,504 sq. ft.). = 25,576 sq. ft 

20,072 s.f. 20,418 s.f. 
 
1,854 s.f. (new)* 

Yes 
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-1,508 s.f. (to be 
removed) 

*New lot coverage involves new covered areas 
 
  c. Compliance with 2007 Use Permit 
 
   As discussed in the conditions compliance table included in 

Attachment H, the Club continues to comply with the conditions of 
their 2007 Use Permit, many of which relate to the 2008 Clubhouse 
construction which was finaled under building permit BLD2008-00426.  
Conditions relevant to the project have been maintained and updated 
as needed in Attachment A.  

 
  d. Non-Conforming Use Permit and Findings  
 
   Chapter 8.388.050.6 of the County Zoning Regulations requires that, if 

a non-conforming non-residential structure is destroyed, demolished, 
or removed from the site, it may only be rebuilt to conform with the 
zoning and building code regulations currently in effect.  This section 
states that the Planning Commission, at a public hearing, may grant a 
use permit to except any provision in this Chapter which restricts the 
continuation, enlargement, reestablishment, or replacement of a non-
conforming use, structure or situation. In practice, both the County’s 
Zoning Hearing Officer and Planning Commission have the authority 
to grant non-conforming use permits.    

 
   The applicant has applied for a Non-Conforming Use Permit to allow 

for the replacement and enlargement of the existing non-conforming 
clubhouse.   

 
   Per Chapter 8.280.030, the following findings must be made in order 

to approve a use permit for the proposed project: 
 
   (1) The proposed development is proportioned to the size of 

the parcel on which it is being built. 
 
    The new 2,555 sq. ft. two-story clubhouse building would 

replace an existing 1,507 sq. ft. single-story building, within the 
same footprint as the existing building and increasing the height 
by approximately 12 feet.   As previously discussed, the building 
would be largely screened from views along Alpine Road and 
would fit in with the existing one- and two-story buildings at the 
property and the larger community.  Additionally, there will be (5) 
new trees planted that would grow to 25 feet-35 feet height (See 
page L-3.0 of Attachment C). 
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    Based on the foregoing, the proposed development would be 
proportioned to the size of the parcel on which it is being built. 

 
   (2) All opportunities to acquire additional contiguous land in 

order to achieve conformity with the zoning regulations 
currently in effect have been investigated and proven to be 
infeasible. 

 
    This existing non-conforming structure encroaches upon the 50 

feet front setback by 15 feet and 9 5/8 inches at its closest point 
resulting in a 34-foot 2 3/8-inch front setback from Alpine Road.  
The correction of the encroachment through land purchase 
would require acquisition of a portion of the Alpine Road right-of-
way, which is infeasible. 

 
   (2) The proposed development is as nearly in conformance 

with the zoning regulations currently in effect as is 
reasonably possible. 

 
    The new building would maintain the existing non-conforming 

setback.  Therefore, the proposed development is as nearly in 
conformance with the zoning regulations currently in effect as is 
reasonably possible 

 
   (3) That the establishment, maintenance and/or conducting of 

the proposed use will not, under the circumstances of the 
particular case, result in a significant adverse impact to 
coastal resources, or be detrimental to the public welfare or 
injurious to property or improvements in said 
neighborhood. 

 
    As proposed and conditioned, the project would not create any 

significant visual impact as viewed from Alpine Road, impact to 
the creek, or on-site or street parking, and is compatible with 
development in the neighborhood. 

 
   (4) Use permit approval does not constitute a granting of 

special privileges. 
 
    Planning staff concludes that approval of this project does not 

constitute a granting of special privileges, as the project is 
proportionate in size and scale to the existing Club buildings and 
surrounding residential development.  Due to the constrained 
site, compliance with the front setback requirement would pose 
a significant hardship for the Club.  Instead, the applicant has 
proposed a reasonable project that, as proposed and 
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conditioned, complies to the greatest extent feasible with the 
front yard setback, with minimal visual impact to views along 
Alpine Road and from adjoining properties.   

 
B. ALTERNATIVES 
 
 In addition to the recommended action, the Zoning Hearing Officer may choose to 

continue its review of the project to request additional information; deny the 
project and identify findings for such denial; or approve the project with 
amendments to the suggested conditions of approval.  

 
C. ENVIRONMENTAL REVIEW 
 
 The project is categorically exempt from CEQA pursuant to CEQA Guidelines 

Section 15302, including replacement or reconstruction of existing structures and 
facilities where the new structure will be located on the same site as the structure 
replaced and will have substantially the same purpose and capacity as the 
structure replaced. 

 
D. REVIEWING AGENCIES 
 
 California Water Service - Bear Gulch 
 West Bay Sanitary District 
 Drainage Section 
 Geotechnical Section  
 
ATTACHMENTS 
 
A. Recommended Finings and Conditions of Approval 
B. Vicinity Map 
C. Plans 
D. Applicant’s Non-Conformity Findings 
E. Neighbor Outreach Meeting Invitation 
F. Existing Views from Alpine Road 
G. 2007 Use Permit 
H. Condition Compliance Checklist 
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Attachment A 
 

County of San Mateo 
Planning and Building Department 

 
RECOMMENDED FINDINGS AND CONDITIONS OF APPROVAL 

 
 
Permit or Project File Number: PLN2025-00144 Hearing Date:  September 17, 2026 
 
Prepared By: Camille Leung, Senior Planner For Adoption By: Zoning Hearing Officer 
 
 
RECOMMENDED FINDINGS 
 
1. Regarding Environmental Review, Find: 
 
 The project is categorically exempt from CEQA pursuant to CEQA Guidelines 

Section 15302, including replacement or reconstruction of existing structures and 
facilities where the new structure will be located on the same site as the structure 
replaced and will have substantially the same purpose and capacity as the 
structure replaced. 

 
2. Regarding the Use Permit Amendment, Find: 
 
 The establishment, maintenance and/or conducting of the use will not, under the 

circumstances of the particular case, result in a significant adverse impact to 
coastal resources, or be detrimental to the public welfare or injurious to property 
or improvements in said neighborhood. The project complies with the required 
finding in that the new clubhouse would not significantly exacerbate visual impacts 
relative to the non-conforming setback, and would not increase the Club’s 
membership beyond current levels.  The one-story building is being replaced by a 
two-story building, which will be largely shielded from Alpine Road by existing 
intervening trees.  While the Club property abuts Los Trancos Creek, the 
Clubhouse location is approximately 100 feet from the creek.  Condition 13 
prohibits disturbance or storage of construction materials within 30 feet of the 
creek bank.    

 
3. Regarding the Non-Conforming Use Permit, Find: 
 
 a. The proposed development is proportioned to the size of the parcel on 

which it is being built. The new 2,555 sq. ft., two-story clubhouse building 
would replace an existing 1,507 sq. ft. Single story, within the same footprint 
as the existing building and increasing the height by approximately 12 feet.   
As previously discussed, the building would be largely screened from views 
along Alpine Road and would fit in with the existing one- and two-story 
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buildings at the property and the larger community.  Based on the foregoing, 
the proposed development would be proportioned to the size of the parcel 
on which it is being built. 

 
 b. All opportunities to acquire additional contiguous land in order to achieve 

conformity with the zoning regulations currently in effect have been 
investigated and proven to be infeasible. This existing non-conforming 
structure encroaches upon the 50 feet front setback by 15 feet 9 5/8 inches 
at its closest point, resulting in a 34-foot 2 3/8-inch front setback from Alpine 
Road.  The correction of the encroachment through land purchase would 
require acquisition of a portion of the Alpine Road right-of-way, which is 
infeasible. 

 
 c. The proposed development is as nearly in conformance with the zoning 

regulations currently in effect as is reasonably possible. The new building 
would maintain the existing non-conforming setback.  Therefore, the 
proposed development is as nearly in conformance with the zoning 
regulations currently in effect as is reasonably possible. 

 
 d. That the establishment, maintenance, and/or conducting of the proposed 

use will not, under the circumstances of the particular case, result in a 
significant adverse impact to coastal resources, or be detrimental to the 
public welfare or injurious to property or improvements in said the 
neighborhood. As proposed and conditioned, the project would not create 
any significant visual impact as viewed from Alpine Road, impact to the 
creek, or on-site or street parking, and is compatible with development in the 
neighborhood.  The project is not located in the Coastal Zone. 

 
 e. Use permit approval does not constitute a granting of special privileges. 

Planning staff concludes that approval of this project does not constitute a 
granting of special privileges, as the project is proportionate in size and 
scale to the existing Club buildings and surrounding residential 
development.  Due to the constrained site, compliance with the front setback 
requirement would pose a significant hardship for the Club.  Instead, the 
applicant has proposed a reasonable project that, as proposed and 
conditioned, complies to the greatest extent feasible with the front yard 
setback, with minimal visual impact to views along Alpine Road and from 
adjoining properties.   
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RECOMMENDED CONDITIONS OF APPROVAL 
 
Current Planning Section 
 
1. The approval applies only to the proposal as described in this report and materials 

submitted for review and approval by the Zoning Hearing Officer on September 
17, 2026.  Minor adjustments to the project may be approved by the Director of 
Planning and Building if they are consistent with the intent of and in substantial 
conformance with this approval.  Any modification deemed as major by the 
Director of Planning and Building shall require a separate application for Use 
Permit Amendment and consideration by the applicable decision maker at a public 
hearing. 

 
2. The Use Permit Amendment and Non-Conforming Use Permit shall be valid for 

one year from the date of approval, in which time a building permit shall be issued, 
and a completed inspection (to the satisfaction of the Building Inspector) shall 
have occurred within 180 days of its issuance. The permit approvals may be 
extended by a one-year increment with submittal of an application for permit 
extension and payment of applicable extension fees 60 days prior to the expiration 
date. 

 
Conditions Retained from 2007 Use Permit 
 
3. There shall be an administrative review every three years of the Ladera Oaks 

Swim and Tennis Club to check for compliance with all conditions of approval. Any 
expansions of the Club's facilities or activities beyond the limits currently 
established in this Use Permit will require an amendment to this Use Permit. 

 
4. The Use Permit is valid only for the existing and proposed lots and facilities. Any 

additional modifications will require a Use Permit Amendment, and will require the 
submittal of the necessary documents, plans, and fees for consideration at a 
public hearing. 

 
5. The applicant shall submit an erosion and sediment control plan, which delineates 

what erosion control measures will be used as well as where they will be installed. 
This plan shall be submitted, reviewed, and approved by the Current Planning 
Section before issuance of a building permit to begin any work. All approved 
measures must be installed and inspected prior to the beginning any construction 
work on-site. The erosion control measures shall be maintained and replaced as 
necessary throughout all phases of the project. 

 
6. During the demolition and reconstruction of the clubhouse, the applicant shall use 

appropriate erosion control methods to keep exposed soils from being washed 
into the creek.  
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7. The applicant shall design and implement appropriate runoff and stormwater 
pollution control measures during construction to protect the creek from a 
chemical/oil spill incident from heavy equipment. 

 
 Prior to the beginning of construction of the clubhouse, the applicant shall have a 

qualified biologist conduct a pre-construction survey for California Red-Legged 
Frog and Western Pond Turtle. A qualified biologist shall brief construction 
workers on identifying California Red-Legged Frog and Western Pond Turtle. If 
any are found during work, workers are to stop and contact the U.S. Fish and 
Wildlife Service, California Department of Fish and Game, and the San Mateo 
County Current Planning Section for instructions. A qualified biologist shall 
determine the need for exclusion fencing and shall monitor the project as needed. 

 
 The applicant shall restrict all heavy machinery use to the existing concrete and 

disturbed surfaces in order to protect the creek bank from compaction. 
 
8. The maximum number of memberships allowed shall be 525. A membership may 

include one person or multiple persons typically comprising a household. 
 
9. There shall be no amplified live or amplified recorded music allowed outside of the 

clubhouse with the exception of four nights a year where the exhibition of a motion 
picture is involved. 

 
10. At minimum, the Ladera Community Association shall be notified in advance of 

outdoor motion picture exhibitions. Such motion picture exhibitions shall cease no 
later than 10:00 p.m. between the dates of June 1 and October 1. Projection of 
motion pictures shall be oriented such that film images are not viewable from 
Alpine Road or from homes on South Balsamina Way. 

 
11. All windows visible from Alpine Road of the clubhouse structure shall be fitted with 

motorized shades that will be closed at night to prevent visibility of illuminated 
windows from Alpine Road. 

 
12. The color and materials of the building shall match the approved plans.  Prior to 

final Planning approval of the building permit for this project, the applicant shall 
submit photos of the addition to the Planning Department to demonstrate 
compliance with this condition. 

 
13. Creek and associated bank and vegetation shall not be disturbed.  Storage of 

construction materials within 30 feet of the creek bank is prohibited.    
 
14. The applicant is responsible for ensuring that all contractors minimize the 

transport and discharge of pollutants from the project site into the on-site drainage 
way, local storm drain systems, and other water bodies by adhering to the San 
Mateo Countywide Stormwater Pollution Prevention Program and General 
Construction and Site Supervision Guidelines, including: 
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 a. Maintaining erosion control measures continuously between October 15 and 

April 15.   
 
 b. Storing, handling, and disposing of construction materials and wastes 

properly, so as to prevent contact with stormwater and watercourses. 
 
 c. Controlling and preventing the discharge of all potential pollutants, including 

pavement cutting wastes, paints, concrete, petroleum products, chemicals, 
wash water or sediments, and non-stormwater discharges to storm drains 
and watercourses. 

 
 d. Using sediment controls or filtration to remove sediment when dewatering 

site and obtain all necessary permits. 
 
 e. Avoiding cleaning, fueling, or maintaining vehicles on-site, except in a 

designated area where wash water is contained and treated. 
 
 f. Delineating with field markers clearing limits, easements, setbacks, sensitive 

or critical areas, buffer zones, trees, and drainage courses. 
 
 g. Protecting adjacent properties and undisturbed areas from construction 

impacts using vegetative buffer strips, sediment barriers or filters, dikes, 
mulching, or other measures as appropriate. 

 
 h. Performing clearing and earth moving activities only during dry weather. 
 
 i. Limiting and timing applications of pesticides and fertilizers to prevent 

polluted runoff. 
 
 j. Limiting construction access routes and stabilizing designated access 

points. 
 
 k. Avoiding tracking dirt or other materials off-site; cleaning off-site paved 

areas and sidewalks using dry sweeping methods. 
 
 i. The contractor shall train and provide instruction to all employees and 

subcontractors regarding the construction of best management practices. 
 
15. Noise sources associated with demolition, construction, repair, remodeling, or 

grading of any real property shall be limited to the hours from 7:00 a.m. to 6:00 
p.m. weekdays and 9:00 a.m. to 5:00 p.m. Saturdays. Said activities are 
prohibited on Sundays, Thanksgiving and Christmas (San Mateo County 
Ordinance Code Section 4.88.360). 

 



14 

16. A survey verification letter will be required during the construction phase of this 
project. Once the building permit has been issued and the forms have been set, 
the surveyor of record shall field measure the setback dimensions of the set forms 
from applicable property lines and compose a survey verification letter, with stamp 
and signature, of the field measurements to be submitted to the Planning and 
Building Department for review and approval prior to foundation pour. 

 
17. At the building permit application stage, the project shall demonstrate compliance 

with the Water Efficient Landscape Ordinance (WELO) and provide required 
forms.  

 
18. Installation of the approved landscape plan is required prior to final inspection. 

Specifically, the following shall be provided: 
 
 a. A Certificate of Completion in accordance with the requirements of the 

Water Efficient Landscape Ordinance, including all required supporting 
documentation.  Forms available at https://www.smcgov.org/planning/water-
efficient-landscape-ordinance-welo  

 
 b. Photos verifying installation of the approved landscape plan. 
 
Building Inspection Section 
 
19. The applicant shall obtain a building permit prior to any demolition or construction. 
 
20. Prior to pouring any concrete for foundations, written verification from a licensed 

surveyor will be required confirming that the setbacks, as shown on the approved 
plans, have been maintained. 

 
21. An automatic fire sprinkler system will be required. This permit must be issued 

prior to, or in conjunction with the building permit. 
 
22. If a water main extension or upgrade of hydrant is required, this work must be 

completed prior to issuance of the building permit or the applicant must submit a 
copy of an agreement and contract with the water purveyor that will ensure the 
work will be completed prior to finalizing the permit. 

 
Drainage Section 
 
23. Project will comply with County’s Drainage Manual to prevent stormwater from 

flowing across property lines.  For projects that trigger size and/or slope 
thresholds, prior to the issuance of the Building permit for new residential 
development, the applicant shall have prepared, by a registered civil engineer, a 
drainage analysis of the proposed project and submit it to the Planning and 
Building Department for review and approval.  The drainage analysis shall consist 
of a written narrative and a plan.  The flow of the stormwater onto, over, and off of 

https://www.smcgov.org/planning/water-efficient-landscape-ordinance-welo
https://www.smcgov.org/planning/water-efficient-landscape-ordinance-welo
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the property shall be detailed on the plan and shall include adjacent lands as 
appropriate to clearly depict the pattern of flow.  The analysis shall detail the 
measures necessary to certify adequate drainage.  Post-development flows and 
velocities shall not exceed those that existed in the undeveloped state.  
Recommended measures shall be designed and included in the improvement 
plans and submitted to the Department of Public Works and Planning and Building 
Department for review and approval. 

 
24. A final C.3 and C.6 Development Review Checklist, final drainage 

analysis/drainage report, and final drainage plan prepared by a registered Civil 
Engineer will be provided at the time of the building permit submittal.  

 
25. Project shall comply with all requirements of the Municipal Regional Stormwater 

National Pollutant Discharge Elimination System (NPDES) Permit Provision C.3. 
Please refer to the San Mateo Countywide Water Pollution Prevention Program’s 
(SMCWPPP) C.3 Regulated Projects Guide for assistance in implementing LID 
measures at the site. 

 
26. Design of stormwater treatment measures shall be consistent with technical 

guidance for the applicable type of stormwater measures provided in Chapter 6 of 
the C.3 Regulated Projects Guide.  

 
27. During the building permit phase, in-situ infiltration testing to confirm permeability 

of trench site (permeability of soil) will need to be performed.  Based on the 
results, an appropriate safety factor (minimum of 2) shall be applied per the C.3 
Regulated Projects Guide. 

 
28 No treatment measures (other than properly sealed and screened cisterns or rain 

barrels) shall have standing water more than three days for vector control. 
 
29. Prior to the final of the building permit for the project, the property owner shall 

coordinate with the Project Planner to enter into an Operation and Maintenance 
Agreement (O&M Agreement) with the County (executed by the Community 
Development Director) to ensure long-term maintenance and servicing by the 
property owner of stormwater site design and treatment control and HM measures 
according to the approved Maintenance Plan(s), for the life of the project. The 
O&M Agreement shall provide County access to the property for inspection. The 
Maintenance Agreement(s) shall be recorded for the property and/or made part of 
the Covenants, Conditions, and Restrictions (CC&Rs). 

 
30. Property owner shall be responsible for conducting all servicing and maintenance 

as described and required by the treatment measure(s) Maintenance Plan(s). 
Maintenance of all site design and treatment control measures shall be the 
owner’s responsibility. 
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31. The property owner is responsible for submitting an Annual Report accompanied 
by a review fee to the County by December 31 of each year, as required by the 
O&M Agreement. The property owner is also responsible for the payment of an 
inspection fee for County inspections of the stormwater facility, conducted as 
required by the NPDES Municipal Regional Permit. 

 
32. Approved Maintenance Plan(s) shall be kept on-site and made readily available to 

maintenance crews. Maintenance Plan(s) shall be strictly adhered to. 
 
33. Site access shall be granted to representatives of the County, the San Mateo 

County Mosquito and Vector Control District, and the Water Board, at any time, for 
the sole purpose of performing operation and maintenance inspections of the 
installed stormwater treatment systems and runoff controls. A statement to that 
effect shall be made a part of the Maintenance Agreement and/or CC&Rs 
recorded for the property. 

 
34. Property owner shall be required to pay for all County inspections of installed 

stormwater treatment systems as required by the Regional Water Quality Control 
Board or the County. 

 
35. Project shall comply with the San Mateo County Drainage Manual, C.3 Regulated 

Projects Guide, and Green Infrastructure Design Infrastructure Design Guide. 
 
36. All vertical and horizontal setbacks for stormwater facilities shall be met as 

described in the San Mateo County Drainage Manual and C.3 Regulated Projects 
Guide. 

 
Geotechnical Section 
 
The Geotechnical reviewer recommends the following prior to the submittal of the 
building application: 
 
37. Geotechnical Consultant provides an update report if necessary that includes any 

updates to the site conditions, foundation recommendations, or grading 
recommendations to accommodate changed conditions. The updated report shall 
include current building code references and requirements. 

 
38. Geotechnical Consultant provides a “plan review” that confirms that the 

recommendations made in the geotechnical report are carried through in the 
structural plans, grading plans, calculations, and any other permit documents. 

 
39. Geotechnical Engineer updates the site ground motion parameters to be 

consistent with the California Building Code 2025 edition and ASCE7-22. 
 
Woodside Fire Protection District 
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40. The project shall demonstrate compliance with the requirements of the Woodside 
Fire Protection District at the time of building permit application.   

 
41. The installation of fire sprinklers on new structures as deemed required by the 

Woodside Fire Department per Fire Code. 
 
Water Service 
 
42. The project shall demonstrate compliance with the requirements of the California 

Water Service - Bear Gulch at the time of building permit application.   
 
Sewer Service 
 
43. The project shall demonstrate compliance with the requirements of the West Bay 

Sanitary District at the time of building permit application.   
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ATTACHMENT B - Vicinity Map  

 

 

 

Location of 
Clubhouse  

Club Property 

Los 
Trancos 
Creek  
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CUBIC YARDS WITHIN BUILDING
FOOTPRINT

OUTSIDE
BUILDING

FOOTPRINT
TOTAL CUBIC

YARDS

CUT 10
FILL 20
IMPORT 10
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Date:__________ ___________________________________________ ___ 
August 17, 2026 
 
To:                                                                                                                         _  
County of San Mateo Department of Planning and Building 
 
From:__________    ______________________________ ________________ 

CKA Architects 
2089 Avy Avenue 
Menlo Park, CA 94025 
Phone: 650 233 0342 
Email: chris@cka-architects.com,  

thomas@cka-architects.com 
 
Project Location: ______________________________________________  __ 
3249 Alpine Rd, Portola Valley, CA 94028 
County File Number: PLN2025-00114 
 

1. That the establishment maintenance and/or conducting of the use will not ,under the cir-
cumstances of the particular case, be detrimental to the public welfare or injurious to prop-
erty or improvements in the neighborhood.  

The requested exception would allow the proposed building to retain the footprint of the existing 
café building. The existing building was approved and constructed within the setback more than 15 
years ago, and there have been no reported issues with neighboring properties arising from its loca-
tion. The proposed improvements will not be detrimental to the public welfare or injurious to property 
or improvements in the neighborhood. 

The primary public view of the project will be from Alpine Road. As shown in the street-view images 
on the following pages, the proposed improvements are located in an area already screened by ma-
ture oak trees. The first image shows the existing single-story café building when viewed from Al-
pine Road. The second image shows the proposed two-story clubhouse within the same footprint. 
Most of the second story is screened from neighboring properties and traffic by the existing oak 
trees fronting Alpine Road. Additional landscaping was planted along the fence line in 2025 and will 
provide increased screening as it matures. 

Care has been taken to limit the visual impact of the proposed second story as viewed from Alpine 
Road and the adjacent Ladera neighborhood. The elevation facing Alpine Road contains a limited 
number of narrow windows to minimize potential light spill toward nearby residences. A screen of 
vertical aluminum slats with a wood finish will cover these windows and diffuse light generated by 
evening use of the proposed space. Deep overhangs of approximately 3 feet 6 inches will create 
shadows along the eave line, further reducing the perceived mass of the structure on the Alpine 
Road elevation. 

mailto:chris@cka-architects.com
mailto:thomas@cka-architects.com


 

 

The proposed design places the enclosed two-story portion of the building toward Alpine Road and 
the outdoor roof deck on the pool side opposite Alpine Road. This arrangement allows the deck to 
overlook the central portion of the pool, supporting parental supervision while locating outdoor activ-
ity away from Alpine Road and the Ladera neighborhood. The intervening building mass will provide 
acoustic shielding and reduce the direct transmission of activity noise toward nearby residences. 

An alternative location for the roof deck was studied on the Alpine Road (west) side of the building. 
This location was determined to be unsuitable because it would not overlook the primary swimming 
area and would therefore not support effective parental supervision. It would also place the second-
floor entrance and outdoor lounge area at the point closest to Alpine Road and the Ladera neighbor-
hood. Because a deck in this location would be elevated above portions of the existing fence and 
landscaping, voices could carry more readily toward nearby residences. It would also be located 
above the existing barbecue area, concentrating two outdoor activity areas and their associated 
noise along the Alpine Road side of the property. 

During community outreach, a resident of the Ladera neighborhood noted that voices can occasion-
ally carry across Alpine Road toward the first bluff of the neighborhood. The proposed deck location 
and building orientation directly respond to this concern by placing the outdoor space away from Al-
pine Road and behind the enclosed second-story space. 

The proposed roof deck will be located approximately 40 feet from the public right-of-way. The clos-
est neighboring building is part of a commercial park across Alpine Road, approximately 175 feet 
from the existing café building, with a commercial parking lot between the properties. The closest 
residential property is approximately 325 feet away. 

These substantial separations, together with the existing and proposed landscape screening, limited 
west-facing glazing, orientation of the roof deck, and intervening building mass, will minimize poten-
tial visual, privacy, light, and noise impacts on surrounding properties. The proposed improvements 
will therefore not be detrimental to the public welfare or injurious to property or improvements in the 
neighborhood. 

i. Existing Clubhouse viewed from Alpine Road: 

 



 

 

ii. Proposed Clubhouse when viewed from Alpine Road:

  
iii. View of existing oak trees fronting Alpine Road, as seen from the proposed clubhouse 

location.

 

 



 

 

2. The proposed development is proportioned to the size of the parcel on which it is being 
built.  

The proposed development is located on a 48,048-square-foot parcel with a maximum permitted 
building height of 36 feet. The proposed building will have a floor area of approximately 2,554.5 
square feet, representing approximately 5.3 percent of the parcel area, and a height of approxi-
mately 27 feet – which is 9 feet below the maximum permitted height. It will also be approximately 3 
feet lower than the existing Ballroom building. The proposed development is therefore proportionate 
to both the size of the parcel and the scale of the existing buildings at the Ladera Oaks Swim and 
Tennis Club. 

The parcel is one of the larger parcels in the immediate area and is physically separated from sur-
rounding uses by Los Trancos Creek to the east and Alpine Road to the west. The 80-foot-wide Al-
pine Road right-of-way separates the parcel from the Ladera neighborhood with the nearest off-site 
buildings being the office plaza and church across Alpine Road. 

The proposed building is also proportionate to the office plaza and church buildings across Alpine 
Road, which are located on parcels of similar or larger size. Considering the size of the subject par-
cel, the established footprint, the proposed building’s height relative to both the permitted maximum 
and the existing Ballroom building, and the substantial separation from neighboring properties, the 
proposed development is appropriately proportioned to the parcel and its surrounding context. 

3. All opportunities to acquire additional contiguous land have been investigated.  

The Club has investigated opportunities to acquire additional contiguous land. No reasonably avail-
able adjoining land would provide usable space capable of addressing the project’s needs at the 
center of the Ladera Oaks Swim and Tennis Club. 

The property is physically constrained by Los Trancos Creek and Stanford University land to the 
north and east, Alpine Road to the west, and properties within the separate jurisdiction of the Town 
of Portola Valley to the south. Land beyond Alpine Road would not be contiguous, while the creek 
limits practical access to land to the north and east. Acquiring land along the site’s perimeter would 
also not provide the centrally located space required by the project. 

The proposed development instead accommodates the needed additional area vertically within the 
established café footprint. This approach provides usable space at the center of the club without ex-
panding the building footprint toward the property boundaries. 

4. The proposed development is as nearly in conformance with the zoning regulations cur-
rently in effect as is reasonably possible.  

The proposed development has been designed to conform to the currently applicable zoning regula-
tions to the greatest extent reasonably possible. The proposed building will occupy the same foot-
print and location as the previously approved, existing single-story café building. The proposal will 
not increase the existing horizontal encroachment or extend the building footprint closer to Alpine 
Road or any other property boundary. Instead, the additional floor area will be accommodated verti-
cally within the established footprint. 

The existing café building sits at an angle relative to the current setback lines. This orientation re-
flects the historic layout of the club, which dates to the 1950s, and responds to the competing ge-
ometries of Los Trancos Creek to the east and the Alpine Road right-of-way to the west. The result-
ing triangular parcel configuration makes it difficult to locate a conventionally shaped rectangular 
building in full conformance with the setbacks while maintaining the functional organization of the 
club. 



 

 

Moving or reorienting the building to eliminate the existing setback condition would disrupt important 
operational, accessibility, and safety relationships. It would compromise circulation and lines of sight 
among the Ballroom, patio, pool deck, and proposed second-story spaces; move the accessible ele-
vator farther from the club’s primary accessible path of travel; and make it more difficult to locate the 
lifeguard office near the center of the pool area. 

The proposed building height of approximately 27 feet conforms to the maximum permitted height of 
36 feet. The requested exception is therefore limited to maintaining the established building loca-
tion; it does not seek relief from the applicable height limit or increase the existing horizontal en-
croachment. 

Given the site’s unusual geometry, the established building footprint, the functional constraints of 
the existing club facilities, and the project’s conformance with the applicable height limit, the pro-
posed development is as nearly in conformance with the zoning regulations currently in effect as is 
reasonably possible. 

5. Use Permit approval does not constitute a granting of special privileges.  

Approval of the requested Use Permit would not grant the Ladera Oaks Swim and Tennis Club spe-
cial development privileges. The requested relief is limited to allowing the proposed building to re-
tain the footprint and location of the previously approved, existing café building. The project will not 
increase the existing horizontal setback encroachment or extend the building closer to Alpine Road 
or any other property boundary. Instead, the needed additional floor area will be accommodated 
vertically within the established footprint. 
 
The proposed building height of approximately 27 feet conforms to the maximum permitted height of 
36 feet and will be approximately 3 feet lower than the existing Ballroom building. The requested ap-
proval therefore relates specifically to the continuation of the established setback condition; it does 
not authorize additional horizontal encroachment, excessive building height, or development beyond 
that reasonably necessary for the project. 
 
The requested relief responds to physical and historical conditions specific to the property. These 
include the triangular configuration created by Los Trancos Creek to the east and Alpine Road to 
the west, as well as the established arrangement of club improvements developed over approxi-
mately 75 years. Applying the Use Permit process to these site-specific constraints does not confer 
a special privilege but instead provides the same opportunity for discretionary consideration that is 
available to other properties affected by unusual physical conditions. 
 
Accordingly, the requested Use Permit represents a limited and reasonable response to the prop-
erty’s existing constraints and does not constitute the granting of special privileges. 
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May 6th, 2025 
 
Dear Ladera Neighbor, 
 
The purpose of this letter is to invite you to an informational meeting regarding a proposed project at the Ladera 
Oaks Swim and Tennis Club. Representatives from the Architectural firm (CKA-Architects) handling the design, as 
well as representatives from the Ladera Oaks Swim and Tennis Club, will be present to answer any questions or 
address any concerns.    
 
Meeting Date and Location:        RSVP Method: 
 
Tuesday, May 27th, 2025 at 7:00 pm      laderaoaksGM@gmail.com 
Ladera Oaks Swim and Tennis Club Ballroom 
3249 Alpine Road 
Portola Valley, CA 94028 
 
Project Address: Ladera Oaks Swim and Tennis Club | 3249 Alpine Road, Portola Valley, CA 94028  
 
Project Description: The Ladera Oaks Swim and Tennis Club is proposing to demolish its existing ±1,500 square-
foot single-story detached members’ lounge and construct a new ±2,500 square-foot two-story detached members’ 
lounge within the same footprint. There will be no changes to the number of members nor the functioning of the 
club.  Club access will be maintained throughout the construction process. 
 

 
 
 
If you have any additional questions please contact Katie Elgaaen at laderaoaksGM@gmail.com. 
 
 
 
Kind Regards,   
 
 
Ladera Oaks Swim and Tennis Club 
3249 Alpine Road 
Portola Valley, CA 94028  
www.laderaoaks.com	
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ATTACHMENT F – Existing Views from Alpine Road 

 
Figure.7.‗.View.of.Existing.Clubhouse.from.Alpine.Road.travelling.northward 



 
Figure.8.‗View.of.Existing.Clubhouse.from.Alpine.Road.traveling.southward 
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FINDINGS 

County of San Mateo 
Planning and Building Department 

FINDINGS AND CONDITIONS OF APPROVAL 

R�garding the Environmental Review, Found: 

Attachment 

1. That this project is exempt from CEQA, under Sections 15301 and 15302 of the CEQA
Guidelines, modification to an existing facility and replacement or reconstruction of
existing structures and facilities where the new structure will be located on the same site.

Regarding the Use Permit Amendment, Found: 

2. That the establishment, maintenance, and conducting of the proposed project will not,
under the circumstances of the particular case, and as conditioned, result in a significant
ad verse impact, or be detrimental to the public welfare or injurious to property or
improvements in said neighborhood. The existing stmctures and facilities are not ADA
compliant, lack energy efficient features, and are not conducive to the sensitivity of the
surrounding environment. The request for membership reclassification will not present any
impact to the public, and the proposal of four movie nights will present a negligible impact
as conditioned.

3. That the approval to allow the replacement of existing stmctures, as conditioned, is
necessary for the public health, safety, convenience or welfare. This project will allow the
applicant to improved services to members by providing modern facilities that as a result
will promote public health and safety. No adverse effect to public health and safety would
result from this proposal as conditioned.

CONDITIONS OF APPROVAL 

l. This approval applies only to the proposal, documents, and plans described in this staff
report and approved by the Zoning Hearing Officer on January 17, 2008. Minor revisions
or modifications to the project may be made if they are consistent with the intent of and in
substantial conformance with this approval, subject to the review and approval of the
Community Development Director. Any modification deemed as major by the Community
Development Director shall require a separate application for Use Permit Amendment and
consideration by the applicable decision maker at a public hearing.

2. There shall be an annual administrative review of the Lad era Oaks Swim and Tennis Club
to check for compliance with all conditions of approval. Any expansions of the Club's

- l -
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ATTACHMENT H – Conditions Compliance Table 

 Condition In 
Compliance?  

Retain? 

1. This approval applies only to the proposal, documents, and 
plans described in this staff report and approved by the Zoning 
Hearing Officer on January 17, 2008. Minor revisions or 
modifications to the project may be made if they are consistent 
with the intent of and in substantial conformance with this 
approval, subject to the review and approval of the Community 
Development Director. Any modification deemed as major by the 
Community Development Director shall require a separate 
application for Use Permit Amendment and consideration by the 
applicable decision maker at a public hearing. 

 

Yes Yes, updated 
as Condition 1 
in Att. A. 

2. There shall be an annual administrative review of the Ladera 
Oaks Swim and Tennis Club to check for compliance with all 
conditions of approval. Any expansions of the Club's facilities 
or activities beyond the limits currently established in this 
Use Permit will require an amendment to this Use Permit. 

 

No Yes, updated 
as Condition 3 
in Att. A to 
require Admin. 
Reviews every 
3 years. 

3. The Use Permit is valid only for the existing and proposed 
lots and facilities. Any additional modifications will require a 
Use Permit Amendment, and will require the submittal of 
the necessary documents, plans, and fees for consideration 
at a public hearing. 

 

Yes Yes, updated 
as Condition 4 
in Att. A. 

4.  The applicant shall submit an erosion and sediment control 
plan, which delineates what erosion control measures will 
be used as well as where they will be installed. This plan 
shall be submitted, reviewed, and approved by the Current 
Planning Section before issuance of a building permit to 
begin any work. All approved measures must be installed 
and inspected prior to the beginning any construction work 
on-site. The erosion control measures shall be maintained 
and replaced as necessary throughout all phases of the 
project. 

 

Yes Yes, as 
Condition 5 in 
Att. A 

5. The applicant shall restrict demolition of the existing 
children's dressing room/pool equipment storage facility and 
excavation and foundation work of the proposed 
replacement structure to occur within the time frame of April 
15 to October 15 to minimize any potential impact to the 
creek by erosion or r u n o f f  pollution that may result from 
the project. Additional work beyond the foundation involving 
the erection of the proposed structure will be allowed 
outside of this timeframe. 

 

Yes, project 
finaled under 
BLD2008-
00426.  

No, time 
restriction is 
not needed 
with proper 
erosion control 
measures. 
  

6. During the demolition and reconstruction of the children's 
dressing room/pool equipment storage facility, the applicant 
shall use appropriate erosion control methods to keep 
exposed soils from being washed into the creek. A qualified 
biologist shall check the site once a week during construction 
to ensure that erosion control methods are maintained and 
effective. 

Yes, project 
finaled under 
BLD2008-
00426. 

Yes, updated 
as Condition 6 
in Att. A 



 Condition In 
Compliance?  

Retain? 

 
7. The applicant shall design and implement appropriate runoff 

and stormwater pollution control measures during 
construction to protect the creek from a chemical/oil spill 
incident from heavy equipment. 

 
Prior to the beginning of construction of the children's 
dressing room/pool equipment area, the applicant shall have 
a qualified biologist conduct a pre-construction survey for 
California Red-Legged Frog and Western Pond Turtle. A 
qualified biologist shall brief construction workers on 
identifying California Red-Legged Frog and Western Pond 
Turtle. If any are found during work, workers are to stop and 
contact the U.S. Fish and Wildlife Service, California 
Department of Fish and Game, and the San Mateo County 
Current Planning Section for instructions. 

 
The applicant shall restrict all heavy machinery use to the 
existing concrete and disturbed surfaces in order to protect 
the creek bank from compaction. 
 

Yes, project 
finaled under 
BLD2008-
00426. 

Yes, updated 
as Condition 7 
in Att. A 

8. During the construction phases of the project, the 
applicant shall be restricted to those limits indicated in 
the County Noise Regulations. 
 

Yes, project 
finaled under 
BLD2008-
00426. 

Yes, updated 
as Condition 
15 in Att. A 

9. The applicant shall submit a landscape plan to the Current 
Planning Section for review and approval prior to issuance 
of a building permit. This is to ensure that additional 
screening is provided along Alpine Road to mitigate any 
visual impact that may occur as a result of the new 
clubhouse structure. 
 

Yes, project 
finaled under 
BLD2008-
00426. 

No, landscape 
plan submitted.  
Existing 
screening is 
adequate.  

10. The maximum number of memberships allowed shall be 525 
memberships. A membership may include one person or 
multiple persons typically comprising a household. 
 

Yes Yes, as 
Condition 8 in 
Att. A 

11. There shall be no amplified live or amplified recorded music 
allowed outside of the clubhouse with the exception of four 
nights a year where the exhibition of a motion picture is 
involved. 
 

Yes Yes, as 
Condition 9 in 
Att. A 

12. At minimum, the Ladera Community Association shall be 
notified in advance of outdoor motion picture exhibitions. 
Such motion picture exhibitions shall cease no later than 
10:00 p.m. between the dates of June 1 and October 1. 
Projection of motion pictures shall be oriented such that film 
images are not viewable from Alpine Road or from homes on 
South Balsamina Way. 
 

Yes Yes, as 
Condition 10 in 
Att. A 



 Condition In 
Compliance?  

Retain? 

13. The high window that fronts Alpine Road and all windows in 
the clerestory visible from Alpine Road of the clubhouse 
structure shall be fitted with motorized shades that will be 
closed at night to prevent visibility of illuminated windows 
from Alpine Road. 
 

Yes Yes, updated 
as Condition 11 
in Att. A 

14. The applicant is responsible for ensuring that all contractors 
minimize the transport and discharge of pollutants from the 
project site into local storm drain systems and water bodies 
by adhering to the San Mateo Countywide Stormwater 
Pollution Prevention Program and General Construction and 
Site Supervision Guidelines, including: 
a. Stabilizing all denuded areas and maintaining erosion 

control measures continuously between October 15 and 
April 15. Stabilizing shall include both proactive 
measures, such as the placement of hay bales or coil 
netting, and passive measures, such as revegetating 
disturbed areas with plants recommended by a qualified 
biologist. 

 
b. Storing, handling, and disposing of construction 

materials and wastes properly, so as to prevent their 
contact with stormwater. 

 
c. Controlling and preventing the discharge of all potential 

pollutants, including pavement cutting wastes, paints, 
concrete, petroleum products, chemicals, wash water or 
sediments, and non-stormwater discharges to storm 
drains and watercourses. 

 
d. Using sediment controls or filtration to remove sediment 

when dewatering site and obtaining all necessary 
permits. 

 
e. Avoiding cleaning, fueling, or maintaining vehicles on-

site, except in a designated area where wash water is 
contained and treated. 

 
f. Delineating with field markers clearing limits, easements, 

setbacks, sensitive or critical areas, buffer zones, trees, 
and drainage courses. 

 
g. Protecting adjacent properties and undisturbed areas 

from construction impacts using vegetative buffer strips, 
sediment barriers or filters, dikes, mulching, or other 
measures as appropriate. 

 
h. Performing clearing and earth moving activities only 

during dry weather. 
 
i. Limiting and timing applications of pesticides and 

fertilizers to prevent polluted runoff. 

Yes, project 
finaled under 
BLD2008-
00426.  

Yes, as 
Condition 14 in 
Att. A 
  



 Condition In 
Compliance?  

Retain? 

 
j. Limiting construction access routes and stabilizing 

designated access points. 
 
k. Avoiding tracking dirt or other materials off-site; cleaning 

off-site paved areas and sidewalks using dry sweeping 
methods. 

 
l. The contractor shall train and provide instruction to all 

employees and subcontractors regarding the 
construction best management practices. 

 
Building Inspection Section 
  

15. Prior to pouring any concrete for foundations, written 
verification from a licensed surveyor will be required 
confirming that the setbacks, as shown on the approved 
plans, have been maintained. 

Yes Yes, as 
Condition 20 of 
Att. A 

16. An automatic fire sprinkler system will be required. This 
permit must be issued prior to, or in conjunction with the 
building permit. 

Yes Yes, as 
Condition 21 of 
Att. A 

17.  If a water main extension or upgrade of hydrant is required, 
this work must be completed prior to issuance of the 
building permit or the applicant must submit a copy of an 
agreement and contract with the water purveyor that will 
ensure the work will be completed prior to finalizing the 
permit. 

Yes Yes, as 
Condition 22 of 
Att. A 

18. A site drainage plan will be required that will demonstrate 
how roof drainage and site runoff will be directed to an 
approved location. This plan must demonstrate that post-
development flows and velocities to adjoining private 
property and the public right-of-way shall not exceed those 
that existed in the pre-developed state.  

Yes Yes, updated 
as Condition 
23 in Att. A 

19. Sediment and erosion control measures must be installed 
prior to beginning any site work and maintained 
throughout the term of the permit. Failure to install or 
maintain these measures will result in stoppage of 
construction until the corrections have been made and fees 
paid for staff enforcement time. 
 

Yes, project 
finaled under 
BLD2008-
00426. 

No, redundant 

Woodside Fire Department 
 

20. The installation of fire sprinklers on new structures as 
deemed required by the Woodside Fire Department per 
Fire Code. 

Yes, project 
finaled under 
BLD2008-
00426. 

Yes, as 
Condition 41 of 
Att. A 

 




