Vendor Registration

This article provides instructions on how to become a registered vendor with the County through the
OpenGov Procurement platform. It explains the steps to sign up, enter email address, and activate
the account. The article also mentions that if someone from the same organization has already
registered, the request to join will be sent to the organization's admin for approval. Overall, the article
guides vendors on how to complete their registration process.

Step 1: To register your business as a vendor to the agency, you can access this Link (Procurement
Portal (opengov.com) and look for the green button that says "Subscribe". See below.

County of San Mateo
Redwood City, CA

All dates and times in Pacific Time

=+ Subscribe

Step 2: Make sure you click the "Sign up” Link (https://procurement.opengov.com/signup). If this is

your first time creating an account with OpenGov Procurement. See below.

Log In

You must be logged in to subscribe o
government projects, Flease log inor
creale an scoount

Email Address

This field is required

Password

This feld is required

Forgot Password?

T ]

Don’t have an account yel? Sign up (




Step 3: Enter your email address and click on Sign Up.

(@) OPENGOV
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Sign up with just an Email!

We'll send you an email to activate your account

Already have an account?

By clicking "Sign Up" you agree fo our Terms and Privacy Policy.

***|f someone shares the same email domain with you and has already registered your
organization with OpenGov Procurement, your request to join will be sent to your organization's
Admin(s). The Admin of the existing account will be notified by email of your pending request. The
Admin will then need to log into their OpenGov Procurement account in order to approve your
request. Once you are approved, you can continue to complete your registration as outlined in the
steps below.

Step 4: Check your Inbox and click the "Activate Account” button in the welcome email.
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Thank you for signing up with OpenGov Procurementl

Please click the button below to complete registration and activate your account:

Activate Account

To ensure you continue receiving emails from us, please add procurement-

support@opengov.com and procurement-notifications@opengov.com to your

contacts or safe senders list.

Cheers,
OpenGov Procurement Team



Step 5: Fill in Your Name and Your Company Name

Account Information
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Step 6: Enter a password.

Set Password
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Confirm Passwaord

‘ pre.‘.lDJs m

Last Step! Press the "Activate" button, and you're in!

Thank you for setting up your
account!

Feel free 10 g0 back 1o review any information. You can also
update your information after activating your account

Click the button below to activale your account!




Once you've activated your account, you'll be taken back to the County’s's OpenGov Procurement
bid portal. Here are a few things you'll probably want to do:

1. Make sure you've hit the Subscribe button from the County's public bid portal. This will
ensure you receive notifications about new bid opportunities from the agency.

All dates and times in Facific Time

+ Subscribe

2. Update Your Contact Information and Company Profile. Doing it now is a great idea. If you
ultimately submit a bid proposal, you will be required to enter this before can submit.

In the upper right-hand corner of your screen, click on your name, and then select "Company Profile"
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3. Make sure you fill in the purchasing categories you want to be notified about. This is found
under your company profile. NOTE: If you subscribe to the County as a vendor and you do
not designate a purchasing category, you will be notified about every open bid
opportunity.

® OPENGUV B Proposals ¥ Awards A\ Subscriptions =3 Network
PROCUREMENT

# Edit Profile

ProcureNow

COMPANY INFORMATION # edit

Website N/A
Phone Number (303) 718-6279
Address 530 Divisadero St #797

San Francisco. CO 94117

State of Incorporation co

Company Type N/A

Company Description None
CATEGORY CODES # edit &
NIGP Codes None

NAICS Codes None

UNSPSC Codes Nong

CERTIFICATIONS # edit

Certified Small Business No
Disabled Veteran Business No
Enterprise

Use the "+ add" button to find the codes that match the lines of business you belong to.
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Company Information Category Codes Certifications Documents

Category Codes

Select the category codes that your company responds to

Categories + add @
NIGP CODES

None selected

NAICS CODES
None selected

UNSPSC CODES
None selected



You can use the search field to find the correct codes for your line(s) of business.

Select Categories

Code Set Keyword Search
NIGP
E 01 - Administrative, Financial, and Management Services SelectAl >

94600, 95200, 93300, 95800, 99800

[2a] 03 - Arts, Crafis, Enteriainment, Theatre SelectAl >
03700, 05000, 05200, 23200, 23300, 56000, 83500, 86000

B 05 - Building Equipment, Supplies, and Services SelectAll >
00500, 01000, 13500, 15000, 15500, 22500, 29500, 44000, 54000, 57000,
63000, 63500, 66500, 77000

0 08 - Computers, Software, Supplies, and Services SelectAll 3
20400, 20600, 20700, 20800, 20900, 25000, 39500, 82000

," 16 - Maintenance and Repair of Equipment SelectAll >
92800, 92900, 93100, 93400, 93600, 93600, 93900, 94000, 94100

& 22 - Public Works, Park Equipment, and Construction Services SelectAll *
33500, 51300, 59500, 65000, 67500, 63000, 69100, 79000, 90900, 31000,
91200, 91300, 91400, 95900, 96600, 36800

Show all categories..

4. Click "Follow" on any open projects that are of interest to you. Click "Apply to Project” on
any project you want to submit a proposal to.
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Last updated by Addendum #1 on Mar 5, 2024 7:26 AM See what changed

B Request for Proposals 10 Health - Health IT W 20447, 20655, 20821, 26000, 94843
Project ID:

Release Date: Thursday, February 29, 2024 - Due Date: Wednesday, March 27, 2024 2:00pm
M Posted B Thursday, February 29, 2024 8:01am

All dates & Himes in FPaciie Thme a
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